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1 Introduction

This user guide is designed for those who wish to apply to the Master of Public Policy, International Program
(MPP/IP) at the Graduate School of Public Policy (GraSPP), The University of Tokyo using the GraSPP Online
Application System (GOAS).

The large part of user guide presents the operational instruction from creating your online application to
submitting your application through the GOAS. If you need more information regarding the application

and the admissions, please refer to the Application Guidelines and our website “Admissions.”

2 Available Programs

As for 2019 intake, the GOAS categorizes three available programs. Please read through the information
below, and carefully select one of the three programs to apply. You can only apply for one program for the
application period of 2019 intake via the GOAS.

« MPPIP-1910 International Program, 2019 September Enrollment
+ MPPIP-1920 International Program, 2019 April Enroliment
+ MPPIP-1930 International Program, 2019 ADB/WB Scholarship

MPPIP-1910 International Program, 2019 September Enroliment
This is for applicants who wish to be admitted to start their study at GraSPP in September 2019.

MPPIP-1920 International Program, 2019 April Enrollment
This is for applicants who wish to be admitted to start their study at GraSPP in April 2019. To be
considered for a candidate of April Enroliment, you must be either Japanese national or non-Japanese
national who has a student visa valid through the end of March 2019. If you wish to apply for April
Enrollment in 2019, you are required to contact the GraSPP Admissions Office before November 30,
2018.

MPPIP-1930 International Program, 2019 ADB/WB Scholarship
This is for applicants who wish to be admitted with the scholarship from the ADB or with the
scholarship from WB.
ADB: the Asian Development Bank-Japan Scholarship Program
WSB: the Joint Japan World Bank Graduate Scholarship Program

Please check the eligibilities for ADB and WB on the Application Guidelines 2019 as well as their

websites prior to creating your account on the GOAS. You may apply for both scholarships by selecting
this category on the GOAS.
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http://www.pp.u-tokyo.ac.jp/wp-content/themes/graspp/images/mppip/2019-mppip-application-guidelines.pdf
http://www.pp.u-tokyo.ac.jp/en/mppip/

Special Note for Applicants for CAMPUS Asia

You need to select either MPPIP-1910 or MPPIP-1920 based upon your eligibilities. Please check the
additional requirements needed for applying. See the Appendix 3. For applying CAMPUS Asia.

Special Note for Applicants for IMF-JISPA

The IMF-JISPA is another scholarship program with specific eligibility requirements and separate
application process other than the GOAS. You may apply to both the IMF-JISPA and one of the three
available programs via the GOAS for 2019 intake if you are eligible for both programs.

IMF-JISPA: Japan-IMF Scholarship Program for Asia

If you are interested in applying for IMF-JISPA, please check its website:

https://www.imf.org/external/oap/schol.htm

Special Note for Applicants for Sciences Po Double Degree program

3

The two-year double degree with Sciences Po's School of Public Affairs is designed for young
professionals who want to gain an expertise in the management and evaluation of public policy in
both the Japanese and European contexts. Students are selected through joint admissions by Sciences
Po and GraSPP. Applicants must apply through online at Sciences Po's website. You may apply to both
Sciences Po Double Degree Program and one of the three available programs via the GOAS for 2019
intake if you are eligible for both programs.

To apply, follow the steps indicated on the website below.

Double Degree Program with Sciences Po

Admissions Policy

The GraSPP Admissions Committee sets the following policies:

The GraSPP follows the University of Tokyo Admissions policy and seeks to nurture individuals
explained in the Application Guidelines.

Your application, including scanned copies of required documents, should be submitted through the
GOAS by January 4, 2019 at 5 PM Japan Standard Time (JST) in order to be considered for 2019 intake.
Your online timed video/written assessment should be submitted through Kira Talent Platform by
January 9, 2019 at 5 PM Japan Standard Time (JST) in order to be considered for 2019 intake.

You, as an applicant, can only apply through the GOAS to one program during the 2019 application
period.

The Application Fee must be paid for admission consideration. The Application Fee is non-refundable
for any reason.

You, as an applicant, are expected to submit both an online application via the GOAS and an online

-3-
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https://www.imf.org/external/oap/schol.htm
https://www.imf.org/external/oap/schol.htm
http://www.sciencespo.fr/public/en/content/sciences-po-university-tokyo-graspp
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GOAS

timed video/written assessment via Kira Talent Platform for the admission consideration. If you fail to
submit either of them, the GraSPP Admissions Committee has no consideration for further application
process.

The GraSPP Admissions Office will not accept changes to application information after an application
has been submitted. However, if there are any changes that occur after the application submission
excluding the standardized tests and educational background, applicants must notify the Admissions
Office of the necessary information change immediately.

You, as an applicant, are responsible for providing all of the information and documents in your
applications that are guaranteed accuracy and authenticity.

If the applicant provides any false or misleading statement, incomplete or inaccurate information in
any part of the application, the application may not be screened, the applicant may be denied

admission, or the offer of admission may be withdrawn at any time, even after enrollment.

Application Procedures Overview

Prepare for creating your application.

Read the Application Guidelines to check the
eligibility and to gather required documents.
Create PDF files for uploading.

Create and submit your online application through
the GOAS.

Submit your online timed video/written assessment
on Kira Talent.

Kira

Receive an invitation email for live interview (not all
applicants)

v
v
v
\ ¢

41 Stepl

Preparation for your online application

You are expected to submit an online application as well as some scanned copies of supporting
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documents through the GOAS. In order to proceed your online application smoothly, we recommend
to check what you need to apply for the programs prior to start creating your online application. All
the required documents are listed in the Application Guidelines.

Here is the important note for creating a PDF file for uploading. If a transcript has both sides or several
pages, or if the grading scale is explained on separate documents or the website of your institutions,

please combine them into a single file.

You are required to submit original official documents

via international courier service to reach the Admissions Office by 5pm January 7, 2019 JST.

Letter of References
You may also start contact referees to ask them to write a letter of reference for your application. Letter
of references and evaluation are considered as a part of your application and should be submitted by
online.
You need two referees, preferably, one is from an academic institution, who can provide your academic
strength and works; another is from a workplace, who knows your professional skills and capabilities.
If you have no work experience, you can surely ask two referees from academic institutions.
Once your referees have agreed upon writing your references, you need to provide the information of
each referee to the GOAS. A referee will receive a notification email with a personalized link to the
referee’s online site where the referee can enter evaluation and a letter of reference.
It is your responsibility to manage your referees’ activities since your online application cannot be
submitted without two letters of references. Please do not forget to check and monitor your referee’s

status during your application period.

If you are nominated for WB, you will be required to
complete WB online application, which includes two letters of reference from their professional

supervisors, by the deadline set by WB (approximately ten days).

4.2 Step 2

After having your account on the GOAS, you can start to create an online application. You can come back
to your online application to edit, add, and upload files before the submission.

You can also submit or withdraw at any time by the deadline of the application period. You should be aware
that your online application will be completed with the submissions of the two letters of reference from
those referees that you enter their information on the GOAS. You will be informed of the submission of
letters of references through both the Message Board on the GOAS and email.

Once your application has been submitted, you cannot change anything on your online application.

You will receive a confirmation email once your application is submitted through the GOAS.

5.
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43 Step3

Soon after having submitted your online application through the GOAS, you will receive an invitation email
from Kira Talent with a link to a personalized website for your online timed video/written assessment. Please
allow us to send an email to you from 3 to 10 business days.

You will find necessary information to take an online assessment on the Kira Talent website. You will need
an internet connection, a keyboard, a camera and a microphone with a desktop/laptop. Please note that
the platform is not supported on tablets (including Microsoft Surface Pro or iPad) and there are no mobile
apps available. It should take about 40 to 50 minutes to complete the responses with verbal answers and
in writing.

To complete the submission of your application, you need to submit both your online application via the

GOAS and the online timed video/written assessment via Kira.

44 Step4

Some applicants will be invited to a live interview conducted by the Admissions Committee. You will receive
an invitation of live interview via an email. Being invited to a live interview does not directly imply that they
are the only possible candidates for admission. There will be a case that some applicants might be admitted

without a live interview.

5 GOAS Application Overview
5.1 Access to the GOAS

You can access to the GOAS at the following link.

https://www.t-cens.graspp.apply.pp.u-tokyo.ac.jp/t-cens graspp/login_ pmd.php

Providing the correct email address is crucial because your email address is used not only throughout the
application process but also after the admissions. Please enter an email address that could be accessed
during and after the application period. You can create only one account with one email address. You can

only apply through the GOAS to one program during the 2019 application period.
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https://www.t-cens.graspp.apply.pp.u-tokyo.ac.jp/t-cens_graspp/login_pmd.php

| Master's Program Application For returning users, login here
ID: with ID and Password issued by
Click here for available programs. Password: Login the GOAS
Eorgot your ID andlor password?
[important]
Be sure to copy and save your ID and password
when # is shown on the screen
Looin 1D and easswocd will not be senlvia cmad,
¥ v
Here is the list of programs that currently accept applications. For the first time user, please enter your

Master of Pue'k Policy, Program - Descline

Janvary 4, 2019 Spen -
Programe  MPFIP. 1830
Oepanment  Master of PUDic POACK. Inenatonal Program

Seghamber 2019 Mastet

Pre-checked Ondy | Master of Pubilic Policy, Inteenational Program April Encoliment
- Deadiine January 4, 2019 5pm -

Progrme  MPPIP. 1520

Deparament - Laster 0f PUsic Poscy. Ineosnatonsl Program

AGHI019 Mater

Master of Putiic Polic:
Deadline January 4, 2019
Progmme | MPRIP.3E00
Depanment - aster of Putsie Polcy, Inermatons Program

, International Program with ADEAWE Scholarships -

Seppemont 2019 | Master

email address.

e Create a New Account m
A Jan_ 2019

Provide an e-mail address which is available all
through the admission and your stay in Japan.

12m Now. 2018~ 1
4 Jan 2019

Create

120 Now. 2018~
4 Jan, 2019

If you forgot your ID and/or Password,
click here.

Forgot your 1D and/or password 7 0
:

Ba d

Please enter the information below, Your new password will
immediately issued after you click submit.

Email Address:

Security Question: v
Answer:
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5.2 Registration

You will receive an email from the GOAS for creating your account on the GOAS after entering your email

address in the Create a New Account.

The GOAS will issue your Login ID and Password after completing your Registration. From here on, you will

receive several notification emails from the GOAS at the important check points. Please check your mailbox

during the application process.

[GraSPP, UTokyo] The University of Tokyo : Account Registration &R x &5 B
noreplyAdmissionsOfficeGraSPP@pp.u-tokyo.ac.jp 1323 (3B5R0AT) Yo .
® To -

W HE- > HEE~ AvU-TEER ROEIETHENCT B: 598 x

Thank you for your interest in the International Program at the Graduate School of Public Policy (GraSPP), the University of Tokyo.
To create an account on GOAS, the GraSPP Online Application System, please complete your registration through the following website and start your online application:

hitps:/ivww.t-cens. graspp.apply.RR.u-tokye.ac jpit-cens_graspp_trial/account_register.php?userid="

Please do not reply to this e-mail as this message has been sent to you by an automated e-mail system.
Best regards,

The GraSPP Admissions Office

The Graduate School of Public Policy

The University of Tokyo

e-mail: AdmissionsGraSPP@pp.u-tokyo.ac.jp

“If you received this email as an error please contact the above.

Registration
1. E-mail o encpirlires@gillin
2. Name Enter your name as it appears on your passport.
If there is no family name printed on your passport, please enter the word “nil® instead due to the system reguirements.
WAME) reen
Middle name Charlie
First (Given) name walter
Personalized link leads
. . . 3. Security question Choose one question shown below and provide the answer.
you to Rengtl‘atIOﬂ site. This queston and answer wil be needed to confirm with the admission office when you forget your password
What did you name your first pet? B
Bin
MNext
Your Login ID and Password issued.
THE UNIVERSITY OF TOKYO
Please make sure to save your ID and password shown below.
1D and password notification e=mail will NOT be sent.
Important:
Please make sure to
| [Your Account]
save your Login ID and [Hour Aceount,
Password shown here. Password: EY VB4
Ther_e is no notification o
email.
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5.3 Top Tab

Welcome to the GOAS!
Now you see a starting place of your online application. Before proceeding, you need to carefully read
through important notes including some dos and don'ts, tips, advice, and special attention.

Every time you log in the GOAS, you will see the Top tab. Once you have started to create your online

application, you can access to your application by just hitting Application tab and clicking on the Return to

Application button.

You can access
this “User Guide"”
here.

Your application
Numberis here.

Here is a brief
information on
your application.
It stays here
while logged on
the GOAS.

Application for
review is a PDF
file that contains
all the
information you
have put on the
GOAS along with
the upload files.

You can set your own password for the GOAS.

Current password:
New password:
Confirm new password:

Crange password

Changs Pastwars

| Change Password.

Contact Us, whenever you
have any inquiry about the
GOAS and online application.

NEW 2302018 -

Important lew Notes

1. Belore staring your appication. read careully Beough the "How 10 Acly” page by cicking the kop right icon.
2. Roter 10 the Apphcation Gucelinus for ol appication sched.ie.
B0 59 10 alow yoursell pienty of 1m0 10 COMpINte FrOCess 10 Gather Original ceriicatis and'or 1o ke standardzed 1ests. Some of B
uploaded

5. Click 0n 1he “53ve” button before switchinng Dages. Never use the browser's BACK buton.

* Apphcason fumber
Ploase inchuse your o0 every % OfICE 10 faciate SWit ComMUAGATON.
*ASDRCHTON FUDB! €N be found Below your PHOOQRagh On the kel colmn.

o Inquities.
For inquries, please cick on the "Contact us” icon. which Can be found on the %99 of sach applcation page

e niotes and agree 1o start my cene apphcation by

Important Application Notes: Please read this
section carefully to proceed your online application.

Once you have read the “Important Application
Notes,"” check the box and click on “Confirm" to
initiate your online application.
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5.4 Registration Tab

It is very important for you to provide correct personal information because the name you enter here will
be on the admissions letter, an official visa application, and your student ID card, once you are admitted.
Please ensure that personal information you submit here is official and your name on the GOAS is exactly

the same as it appears on your passport.

Please note that the information you enter in Registration Tab cannot be altered after clicking the Confirm
button

[ 1op) | RogiEtration

Required items have not been entered.

i
|

Full name * Spell your name a3 it appears on your passport and comglels FAMILY NAME i captal letters.
(85  8ppoars on your passport)

Famiy name (Sumame)
(88 1t appoars on your paseport)

Widdio name
(88 It 20pears on your passgon)

First (Given) name
{85 It appoars on your passport)

Gander of birmh * Male
Femalo
Rather not say

Dato of bath *

CLEAR
(DOMM/YYYY

|

Country or region * B

Piease spocify the nama of your countryfarea
ONLY if you selected "Other countryfarea” in the column

above
List all nationalities if you have Lt ol naloaiils et i st
more than one.
Do you live in Japan? Yes
No
e L
(e geen

The mformaton | have provided o the Regatration tab s cormect and complete
1 have carefully reviewsd all of my registration detats and #gree 10 the statement above.
1 heroy reghster an account by dicking the Confirm bution.

Once confirmed. your personal information cannct be revised

Confirm

Onceyou have read the notes,
check the box and click on Confirm.

-10 -
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5.5 Application Tab

Here you can see all the available programs for 2019 intake. To apply for a program, click on Apply button.

For thefirst time user, please select one of the programs listed here and click on Apply.

Programs

Application Pertod (Alflime in Japan Standard Time)

Master of Public Policy, Int t | Program Septemb
January 4, 2019 5pm -

“Program#  MPPIP-1310
Department . Masler of Pudlic Policy, International Program

Enroliment - Deadline

DEADUNE for Program Sedec 04 Jan 2019 (JST)

swpencn s
. Pre-checked Only / Master of Public Policy, International Program April Enroliment
Available - Deadline January 4, 2019 5pm - DEADUMNE for Program Selection - 04 Jan. 2010 (JST)
Program® - MPPIP-1420
pl’OgI’amS fOI' - Deparument | Master of Public Policy, Inlernational Program em!”
WhiCh you can LR Apnl 2019 Master
apply.

Master of Public Policy, International Program with ADB/WB Scholarships -
Deadiine January 4, 2019 5pm-

Program# | MPPIP.1930
Department  Master of Pubic Policy, International Program

GETUICEENT  September 2019 Master

DEADUINE for Program Seiection 04 Jan 2019 (JST)

e —

For returning users, please click on Return to Application to go back to your exiting online
application.

Master of Public Policy, International Program Autumn Enroliment -
Deadline January 4, 2019 5pm -

DEADLINE for Progzam Sedection | 04 Jan, 2019 (JST)
Program# | MPPIP-1901
Department : Master of Public Policy, intemational Program L Return bw«\ [ Withdraw |
Pfogram Information Auturnn 2019 Master A

Marslel of Pub!ic Porlicyr. lnrlernatironal Program with Schrolrarrshipsr

If you wish to withdraw your online application from the program during the application
period, you can click on Withdraw. Upon withdrawal, you can choose another program to
apply. However, you need to start creating your online application from the beginning
except for Registration tab and Educational background page.

If you consider to withdraw your online application after the submission, please contact the GraSPP
Admissions Office.

-11 -
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6 Application Preparation
6.1 General Instruction

 Application Preparation has 11 pages.

« Please make sure to enter all necessary information.

+ Entered information will be saved automatically when you move between pages. However, clicking on
the save button frequently will avoid any loss of entered information.

T Rewten | Appeen

11 pages and save button. Appicstsnplvpatston I | Apptication Confimaton |
Orange highlight shows
your current page.

« There are several pages that include file upload function. Please find the following as a general procedure
for uploading files.

+ Only upload the appropriate files. DO NOT upload any files that are not instructed.

: .. n M- = Desitop
To upload a file; T
1. Click on browse @ Ay Fies
2. Selectthefile s
. 7 Appications
3. Click on upload ) wsktco
Repeat above to replace the file. D ik
© Downiosds
ool Dl
.... Ly ¥
y fz0-
Hidde extonsion ancel
——
—
Official_transcript 2018-10-11 12:14:41  Delete . | No file solected
Official_proof_of_graduation 2018-10-11 12:1525  Delete Browse..  No file selected Ve

Once uploaded, the file name will change automatically.
Uploaded file will have file name in red font. Click on the file name to check the
uploaded content.

-12 -
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6.2 Personal Information

At this page, you will present Current Residence, Affiliation, Application Fee receipt number and Other

Contact Information needed for the application.

+ The Application Fee must be paid for admission consideration.

At e-shiharai site, select “"Examination Fee” to pay. https://e-shiharai.net/english/

« If you are a MEXT scholarship student, please contact GraSPP Admissions Office at mppip“at”pp.u-

24 00U o Cay, M6 Gays o yeur you can ity aytme’ Eaty, Corversent and Simple
1 | Decsaner] | Ghoc
FAQ | posts| ¢
—_—

* You can pay the Examination Fees for Unnveruty Educaticnal Institutson caline with
VISA, MasterCard, Amencan Express, JCB, China UmonPay, and Alipay.

tokyo.ac.jp for a waiver.

| Examination Fee ,
" Please select, | .
“The University of Tokyo Entrance Fee
| (GraduateSchools).”

Education Records Fees ,

Category

First Selection | Graduate School of Public Policy (=
Second Selection [ Master of Public Policy =

Third Selection [ Go To Fourth Choice |~

Fourth Selection [ MPP/IP application JPY 10,000. ¥

« Skype ID is needed for conducting the Live interview (invitation only). If you do not have the Skype ID,

please acquire one. https://www.skype.com/en/

Enter the Skype ID here. .'= P || Mo o v

Other Contact ntfarmaton

Arcund Fab 2019 (for ive Itersow)  Same as ihe curment contact information

Acsress (Pace of resiaence) *
Sy [°]
Pmase spocly Bw name of your countryanes

ONLY # yous sedecind "Other countrylara” i the coksme
.

Postal Code *
[ Ifyou only have Mobile mnwmw e :;Tu.wnrm.m.-ulmnﬂmhmum

phone, please enter the
nUmberon the Telephone : 3> . Modds phone For example, 3 nember in Tokyo sech as 0-1234-5678 should be typed as follows: |
. . il Poaso n phone Aumber NAUANY counery code
~ section and leave this blank. | i Jetope

-13 -
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6.3 Educational Background

At this page, you will present your educational background in two categories below and upload transcript
and proof of graduation for each higher education.
1) Higher Education: undergraduate level or higher

2) Basic Education: below undergraduate level

Higher Education

 You can enter up to 5 forms for your Higher Education records. One academic program per record.

+ Enter education records in inverse chronological order starting from the most recent one.

+ Please note that the order of the Higher Education on the Application for Review PDF will be sorted
differently.

Completed: Degree is awarded
In process / withdrew: Degree is not awarded, currently enrolled or withdrawn

Select “Other” for Junior college, exchange or transfer

Total Years of Schooling is [ roivounotschooteg | |
counted all education i Yews of Schachy 0 years 0 montha
records entered, including [logpwctmcstonr & gm|
basic education.
Dores. o Ph.D completed
Ph.D in process | withdrew
Master completod

Master in process / withdrew
Bachelor completed.
Bachelor in process | withdrew
Other completed

Other in process | withdrew

W other, plaase clarfy

If you can not find the name
of the university from the

list here, please select B
“other.” e b oy & ——
-
o "5

Once “other”is selected 8
from the University list, Oer covmryiams of S Urivarsiyishss —
please enter the name of e T T R —
the university in the field
below. Naroe of Degariment

Cty or Town *
If not applicable, enter City .

2 Siate or Province

or Town again.

Duration of ecrolwent * froe to: CLEAR

Provide the conforral date of the dogree (o expected
date)

Qi

Conferral date:
If the education record is “in process / withdrew” AND you can submit official proof of graduation (or expected),
please enter the conferral date.

If the education record is “in process / withdrew” BUT you can NOT submit official proof of graduation (or
expected), please leave the conferral date blank.

- 14 -
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 Enter GPA information by selecting one of the four option buttons by referring to your transcript.

Choose when; o
Plescsn provie, @ apiCAlIe. yins Ssatenmic rades as stated oBCkly i your Swecrot
1. Official transcript states Cumuintve Grace Pin Averge | GPA | * Oty 0 CON s stos W8 Tmpr
GPA. o
100-00 L nr L] L ¥ w5 00 GPA on your Sarscrpl,
s A s c ¥ B Tw cunber of redite you eermed
2. Official transcript does G N S A S -~y horrg
NOT state GPA and uses aeoet ety
. Cxcattert Sood e -
5 level grading system.
Totsd | of
3. ‘Officaltranseript doss o gring s camusfupetns 0t csptos shon, i spocy o et
NOT state GPA and uses
4 level grading system. Purcasia a0 00%, o) %
4. GPA cannot be applied. O e oot
Hosours received (ap 1o 20 werds) Pioase it the detalls 3bout 5370l 3PS GTes. horors. swaeds 3G other recogniions. ¢ avy.

When 2 or 3 is selected,
enter number of creditsin S e la 20 el
the corresponding field.
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« Official transcript must be 1 PDF file per record. If a transcript has both sides or several pages, or if the
grading scale is explained on separate documents or the website of your institution, please combine
them into a single file.

« If the name and the date of the degree awarded are written on the official transcript, please follow the
procedures below.

1. If Official Proof of Graduation is separately available, please upload it in the
"Official_proof_of _graduation” file upload.
2. If Official Proof of Graduation is not available, go to the File Upload page and download

Replacement for certificate and upload the file in the "Official_proof of graduation” file upload.

To upload a file; ==l
1. Click on browse B Axy s
2. Selectthefile i orte
& 7 Applcations
3. Click on upload 5 Cesktcn
Repeat above to replace the file. At
© Downioscs
N
: Ly ¥
Hide extension anced

Uplosded Fia " I

Official_transcript 2018-10-11 12:14:41  Delote . | No file solected. Upload

Official_proof_of_graduation 2018-10-11 121525 Delete Browse.. No file selected COReU

Once uploaded, the file name will change automatically.
Uploaded file will have file name in red font. Click on the file name to check the
uploaded content.

Utomded Fie () Ugtomd

Ot swrmorct 01 1NE)  Ovene Bovwre. o fle seecien. “eoet

Click on Add FO,_m to create Ofca proct of gras.eton 0181000 MR Deww L NG P sewciec Locar
another form for your
educational background.
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Basic Education

« Basic Education is for educational background prior to entering undergraduate level. Enter education
records such as high school (approx. 15-18 years old), middle school (approx. 12-15 years old) and
elementary school (approx. 7-12 years old) in inverse chronological order starting from the most recent
one. Application for Review PDF will display in the order it is entered.

* You can enter up to 10 forms for your Basic Education record. One academic institution per record.

— '
Choose from High School, Lavel o et * =
Middle School and
Elementary School. arme o et *

It you select *Other couninyfarea” in the pulidown kst
above.
please specify the name of your countrylmoa

Chy or Town *

If not applicable, enter City R
or Town again.
Click Add Form to create another TMW'"NNT::,;W”M”W"
form for your Basic Education.
17 -
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6.4 Standardized Test

At this page, you will present your scores of TOEFL, IELTS and/or GRE.

* You are required to enter score of either TOEFL or IELTS. Please enter all necessary information.

« If you fall in one of the three categories specified for the English Proficiency Requirement Exemption of

the Application Guidelines, you are exempted from submitting neither TOEFL or IELTS. Your English

Proficiency will be evaluated throughout the admission process.

« If you fall in the third category for the English Proficiency Requirement Exemption in the the Application
Guidelines (Option button 3 in the GOAS explained below), please submit a certificate issued by your

academic institution in the File Upload page.

The certificate must indicate following 5 elements.

1. Date of the issue

2. Your name

Certificate must be issued upon the request of the applicant.

3. Date of the degree conferred

4. Name of the degree conferred

Specification that the primary language of the entire institution, not only the applicant's

department or program, is English.

Enter the IELTS Test Report
Form (TRF) Number (15-18
characters) found on the
Test Report Form.

Selectfrom 1 of the 3
option buttons for English
Language Proficiency
Exemption.

If you fall into this category,
you must state the reasonin
the box.

LTS Tost Dot
(DOMMYYYY)

Officidl Score order requested on
(DOMMYYYY)

IELTS Score

Tent Regort Form Numder

Engiah Langusge Proficiescy Casmgton

¥ you do not submit ether TOEFL or IELTS scome s proc
of Engleh ProAconcy. (Aaee salect the reason om Mo
Iotowrg.

I Gase the sppiicant Gamot subeit TOEFL o IELTS

Boores due B reasons beyord e cond of the apoicart

he reason must be stated in e spoication foem

A 3pphcant who N receved an Engiat-medaam sducation for at beast our years of the fst sx
yours of ther achoalng and o least five years of Se second six years of ther achocing n
Ausirala, Canada, ireland, New Zealand the UK of e U S A

A% sppeant who eamed of i Expecied 1 Bam A Bachaior s degres of the rinmABonal
Ouavone 1mareol oM an NSERTON whers the [remary 10nguage of B entien msttuson (not
anly e appicant's department or program) s Englen. n Ausirste. Canada, relind. Now
Zostord. P UK. cr e US A

AR BICRCAN WO BT OF I8 EIDETIET 10 BB & DATRESr ) Segree o The PRI
oquiviient hareof. from an natiuton. where the prevary enguage of e entes Festusion (not
only B appicant s department o program) s Englen i countres ol a0 Austrabe. Canoda.
Wwland. New Zeatand, Do UK. or B U.SA If an ssolcant futls nio s category he'ste &
reGuEed 10 sbart a CerSicate 81 such maued by the Falitton 15 the Admascns Ofice o

» GRE score and all its information must be entered when you present GRE score.
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http://www.pp.u-tokyo.ac.jp/wp-content/themes/graspp/images/mppip/2019-mppip-application-guidelines.pdf
http://www.pp.u-tokyo.ac.jp/wp-content/themes/graspp/images/mppip/2019-mppip-application-guidelines.pdf
http://www.pp.u-tokyo.ac.jp/wp-content/themes/graspp/images/mppip/2019-mppip-application-guidelines.pdf

6.5 Work Experiences

At this page, you will present your work history including full-time, part-time, paid/unpaid, volunteer, etc.

You can skip this page if you have no work experience.

 Please note that ADB/WB Scholarship applicant must provide your work experiences to complete your

online application.

« Enter your work history in inverse chronological order starting from the most recent one. Application for

Review PDF will display in the order it is entered.

+ You can enter up to 5 forms for your work record.

Work Experiences

In oo

i0gical Coer Stang =

115 The MOI 10ANT ONE. CIBN £/OVIaE BII yOU WO GXZENeNTES INTUTING SMEI0 0. MITEMDIDYeT. vih Tlee! BAT intemitip

Total duration is counted S :
full-time and paid work only. S fiamime £
Work Expecionce 1 m

Nema of the sMiliation

Full sscram

of the sMliation

Brafly CesTide your MIpc NS

Enter the detail of your work
experiences.

Trse ot Co

Full s

Fosition stile

smaPa time

Dursticn

DOMMYYYY)

Click Add Form to create another
form for your work experience.

6.6 Academic Interest

ntrac

The Unwersey of Tokyo

7-3-1, rongo, Bunkyo-w, Tokyo, 1130033, Jsoen

0 waed() (up 10 30 weeds)

Manager

Employed v Pax v

Fultme v

trem : 01/05/2015 w: 01/10/2018 CLEAR

3 years 1 mooths 2 days

Add Form |

At this page, you will present your academic interest including choice of Policy Streams, the topic of interest

and the Statement of Purpose.

« If you type the Statement of Purpose on the GOAS, please be sure to save frequently.

 To avoid losing entered information when the GOAS timeout occurs, it is recommended that you type

the entire statement on document other than the GOAS and then copy and paste onto the GOAS.
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6.7 Financial Resources

At this page, you will indicate your Primary Financial Resources.

Applicants for MPP/IP with ADB/WB scholarships (MPPIP-1930) will present your scholarship eligibility.

« Please note that ADB/WB scholarship applicants must thoroughly read through the Application

Guidelines for scholarship eligibilities and procedures.

« If you have awarded scholarship(s), please select 2 and upload the scanned copy of the scholarship award

letter.

« If you are in process of applying for scholarship(s), please select 3 and list all scholarship names. If

scholarship name is long, please use abbreviations.

Select one of the 4 option
buttons and write details and
upload a file, if necessary.

Refer to below when applicable.

What is your primary francal resources? *

Sett.fundng

Upiaac! the awarT lefter beiow

Uptoaded Fe Oae Uphoad

Aoward_luter Not Uploaded wie No fie selecten.

Scholarhp in process of apohying

-MEXT scholar: Select 2 and enter “"MEXT" in the field. Then upload scanned copy of the scholarship award

letter.

-ADB: Select 3 and enter "ADB."

-WB: Select 3 and enter “WB"

-IMF-JISPA: Select 3 and enter “IMF”

-CAMPUS Asia: Select 3 and enter "CAMPUS A."

When you have more than one scholarships you are applying, select 3 and list all separated by comma.

e.g., ADB,WB,IMF,

« If you are ADB/WB scholarship applicant, you must acquire Letter of Endorsement from your employer.

The letter must bear the official stamp or seal and signature of the employer. Different letter format can

be used as long as the letter contains all information in the sample format.

ADB/WSB Scholarship
applicant must upload the
Letter of Endorsement.

I yOu are applnng 10 amher A0E- ISP o1 JAWEG!

SF, phease upioad the Leder of Endorsement The 1oemat can ¢ found from e foilomng URL

P A 1o, DROFRSEHRATIILD IAICTWRZ Y renCYViE quiigRalil per
T T uooaa

Le2er_of_Esdcrsement
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http://www.pp.u-tokyo.ac.jp/2vOFhn6EHb6T90WDbwq0C7WPZ1yenCWE/qxJlq9wUb.pdf

« If you are applying for ADB, you need to download the document and fill in all information and upload
it in PDF format.

Fleas# uploac 5 INformason Sheet Selow Thi 10 ¢an 0% found on Ing ADE'S S8 (URL

Important: e i e

Please make sure to upload e ———et. .

the file in PDF format. “l
InfoImanon_Sheet tict Uploaged Bonse | 10 e pemced Cupioad |

Be sure to select either yes

or no for both of these Ars you e 6 ADE.J5P? * Yoo o

questions.

If you are only applying for e I

ADB, select Yes for ADB and = o .

select No for WB. o e

6.8 Additional Information

At this page, you will indicate if you need special assistance.

« If you need any special assistance for admission and/or for the study at GraSPP, please specify in this

page.

6.9 Surveyl

At this page, you will indicate other universities you are applying.

The information you provide will not affect admission results.

 You can enter up to 5 forms for your Survey 1 record.

6.10 Survey 2

At this page, you will indicate several survey regarding how you came to know about GraSPP and other

questions. The information you provide will not affect admission results.

6.11 Referee’s Info.

At this page, you will indicate your referees’ information. MPP/IP application requires two referees.

« It is your responsibility to manage your referees’ activities since your online application cannot be
submitted without two letters of references. Please do not forget to check and monitor your referee’s
status during your application period.

« Please be sure to send request to both referees by clicking buttons, send to the referee #1 and send to

the referee #2, respectively. Only after both your references are submitted, you can complete application

-21 -
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via the GOAS.

For the sake of referees' identification, the email addresses of the referees' affiliation should be used
whenever possible. If free email addresses such as Yahoo, Hotmail or Gmail are used, please note that
the GraSPP Admissions Office will confirm the identity via phone or any other means.

The letter of reference will be submitted via the GOAS. If your referee can only send out hard copies,
please ask the referee to contact the GraSPP Admissions Office via email. The applicant's name and
application number must be included in the email for efficient communication.

You can find a sample of Letter of Reference for both Academic Reference and Professional Reference

in the Appendix 1 and 2 respectively.

Variations for Referee’s status
-Notregistered: Applicant has not yet sent the request to the referee

-Not started: Referee has not started to write reference
-In process: Referee started writing a reference
-Submitted: Referee has submitted the reference

Enter information of your
referee.

County * B
# you selact “Other couniryiares”. please pecty ha name of your countryiarsa.

When all the information of Your retatonn we e reteron B

Vinia in e resatonshp wih e referse in detad

your referee is entered, click s Bl el piam Epetior sy
on Send to the Referee #1.

Teleghone For enxamphe, & mumber in Tokyo such as 03-1234-5678 should be typed as follows:
Pheane type i yout roferee’s phone mmber EROg  o81.3.1234.8678

You can start to write i
information of your referee E—
#2 when the request is sent

to Referee #1.

GOAS wit send & request 10 your rederse sier you chck ihe "Send 10 he Referss® bution Send 1o Ba Referes 71

You Can change Tve reterse s g o the Risferes's Stasn s "Not regstersd” or "Not started”

Email to the Referee

[GraSPP, UTokyo) The University of Tokyo: Letter of Reference Request #&tu 1«

AdmissionsGraSPP@pp.u-tokyo.ac.Jp Email to you

R To -

Ooar O [GraSPP, UTokyo] Letter of Reference Request &t

You are feceiving this email concenming a request for a letter of reference 10 the Graduate $
1 you are not Dr please disrogard this emai

plyAd ionsOffi P@pp.u-tokyo.ac.jp
Appheant] R To =
::‘:‘m Number. MPPIP.1803_000000000223 g

Acaton Number MPPIP. 160 0223 AT,
Relotorce Doadine. 010172019, JST 2345 [GOAS Application Number. MPPIP-1903_000000000223)
This appleant has requestad that you wie a reference via GOAS, GraSPP Oniine Appical We have sent a request for a letter of reference 1o Dr

To respond 10 the reques!, pieass chck the URL below
hittps fiveww Lcons Qraspp apphy 09 u-tokyo 8¢ pA-cens graspp tnalnew roco

Please do not reply to this e-mail as this message has been sent to you by an automated e-mail system

Best regards,
Bost rogads,

The GraSPP Admissions Office
The GraSPP Admessions Office

The Graduate School of Public Pobicy The Graduate School of Public Policy

The Unevorsity of Tokyo The University of Tokyo

e-mad AgmrsensaSPRIe. u.tokye o 10 e-mail- AdmissionsGraSPP@pp u-tokyo ac ip

*If you recewved ths emad &S an ermor please contact the above I you received this emall as an emror please contact the above.
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«  Referees can either accept or decline your request for writing a reference.

Is«m to the Referee 21

Email to the Referee

.

[GraSPP. UTokyo] The University of Tokyo: Letter of Reference Request ##1cv«

AdmissonsGrasPPEep u-tokyo ac. [p
T -

Do Or

wott 10t & Woer of
Phasio dare)ad Des emad

You are teceveg School of Publc Poscy, Unwveesty of Tokyo

1 you ove 80t O

Wopicany

Nare

Asphcaton Namter MEPIP1900_ 000000000273
fitorance Deadinn 0301019, JST 7345

e you GOAS, GraSPP Onine Apphcaton System

7
10 Hrapond 10 the roguest, pleane Cick the URL balow
LN LO. M0 MOS0 U AN 4 D1 L 0m o

Email to you

[GraSPP, UTokyo] Letter of Reference Request 1L x

noreplyAdmissionsOfficeGraSPP@pp.u-tokyo.ac.jp
wTo -
Dear Ms.

[GOAS Apphication Number MPPIP-1903_000000000223]

We have sent a request for a letter of reference to Dr.

Please do not reply 1o this e-mail as this message has been sent to you by an aviomated e-mail system
Best regards,

The GraSPP Admissions Office

The Graduate School of Public Poacy

GOAS

Do you mgn

¥ you are preparod 10 30 50, please Chck the “Accept” bution. You will Ten proceed % e nest pege
& pasyword and 1D ramber 10 sccess GOAS.

W you do nol agree. plewse cick Do Decline” bution. GOAS wil then nodly the ndvidusl of your

S anation

100 o P owmon

T —

et [ i ]

The y of Tokyo
e-mail AdmissionsGraSPPEop u-tokyo ac |p
*if you recerved thes email as an error please contact the above

From <norephfdmssonsOfceGraSPPRop u ko 3 0>
Dae

Subgect [GeaSPP, UTokyo] Request for reference accepted
T

Dear Ms.
[GOAS Apphcaton Number MPPIP-1001_000000000227]

Thes emad 5 to confrm that Prof. has accepted 1o write a reference for your appiication to
the Graduate School of Public Policy, University of Tokyo

When all yeur reforees have submitied the leers of reference and you are ready 1 Submd the appkcation,
got0 ondrmy and cick “Proceed” bution

Decline

¥ you think you tecerve s emad n eror, please contact the Geaduste Admessions Office smmedately

Ploase 6o not reply 10 s e-mad &5 thes Message has boon sent 1o you by an automated ¢-mad system
Best regards,

The GraSPP Admissons Office

The Graduste School of Publc Polcy

The Universgty of Tokyo

emad A ISPPEoD udckyo &

*¥ you recened ths emad as an error ploase contact the above

From <noreplyAdmussionsOtficeGraSPP@Ep u-tokyo ac p>
Date:

Subject [GraSPP, UTokyo] Letter of reference submitted

To

Dear Mr
[GOAS Application Number: MPPIP-1903_000000000229)

GraSPP A Office has a letter of ref from your refesee

When all your referees have submitted ther letters of reference and you are ready to submit the apphcation,
goto" C and chek ‘Proceed” button

Submit

v

To next page

v
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Piease do not reply 10 this e-mai a5 this message has been sent 10 you by an automated e-mad system.
Best regards,

The GraSPP Admissions Office

The Graduate School of Pubbc Polcy

The Universtty of Tokyo

e-mad AdmissonsGraSPPEpp u.lokyo ¢ o

*If you received this emad as an error please contact the above.
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!

Decline

From previous page

Email to you

[GraSPP, UTokyo) Request for reference rejected %44« »

Epp Y
R Yo .

Dear Wy
JOOAS Acgheation Number MPPIP.1001_000000000 436

v

Thws et % 22 ndorm you that Prot A Ged hved 1

TO Compiete your AOPRCALON, Wl your Mferoes Mt SUDOM Tar Wiers Of relatenss
Piorse ask s00fer porson 10 wite & iler of relerence

W you Dk 0 oo plesse Ofce

Plaser G0 1Ot rogly 45 s @l 18 s Mvsage s Dees Sand 10 yOu By 9 sumied o mal yysien

omat AdrensiesGaSPRND u-Rhem 2 0
1 yOu Peceved s et i 0 6TOF Dlosrse COntact T atove

waE

Schoot of Putie Polcy, Unwarsty of Tokyo.

Log into the GOAS and send another request to
different referee.

+ You may change the referee only when the Referee’s status is “not started.”

Email to the Referee

For axample, 3 number in Tokyo such as 03-1234-5678 should be typed as follows:

Telephone
Pioase type in your refleree’s phone number inchading 81342345670

‘country code. *

Emal Adtress *

Send to the Refeces 51

You ek the

e Roteroe's Stats s regatered” or “Not staed”

[GraSPP, UTokyo] The University of Tokyo: Letter of Reference Withdrawal &1«

AdmissionsGraSPP@pp.u-tokyo.ac.jp
W To -
Dear Prof. |

You are receving this email concerning a request for a letter of reference to the Graduate School of Public Policy, the University of Tokyo.

If you are not Prof , please distegard this email

We would lie to inform you that the following applicant has decided to withdraw his/her request to you for writing a reference

[Applicant]

Name:

Application Number. MPPIP-1901_000000000198
We greatly appreciate your support for the applcant
Best regards,

The GraSPP Admissions Office

The Graduate School of Public Policy

The University of Tokyo

e-mail. AdmissionsGraSPP@pp u-tokyo ac jp

*If you received this email as an error please contact the above

-

. Email to you

[GraSPP, UTokyo] Referee Change #tki x

noreplyAdmissionsOfficeGraSPP@pp.u-tokyo.ac.jp
w To -

Dear Mr.
[GOAS Application Number: MPPIP-1901_000000000198]

You have just cancelled your reference request to Prof

Please do not reply to this e-mail as this message has been sent to you by an automated e-mail system
Best regards,

The GraSPP Admissions Office

The Graduate School of Public Policy

The University of Tokyo

e-mail: AdmissionsGraSPP@pp u-tokyo ac |p

*If you received this email as an error please contact the above.

Edit Referee’s Info. to send another request to different referee.
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6.12 File upload

At this page, you will upload your photo as well as other files needed for application.

You can also download documents such as Replacement for certificate.

 Check the file type to be uploaded.
+ Only upload the appropriate files. DO NOT upload any files that are not instructed.
+ Once uploaded, the file name will change automatically.

+ Uploaded file will have file name in red font. To check the uploaded content, please click on the file name.

To upload a file;

1. Click on browse
2. Selectthefile
3. Click on upload

Repeat above to replace the file.

Flw Upioas
To download file; T
. . 0 o uptcaded (v
Click on thefile namein
Faot v Ukt e i)
blue' Reglacement tor_Cenficate oot Phete °
i it
= B Your 10 photo o Ggtal mage Mt te. Ne
Photo specifications. Read ol M M B o i
them carefully. e
T
P/ 10 e veried s 2018-10-15
Upiond orvy 1 you are apotyng Yo Engian Profoency Eserrpton n maa
e category below Dwiete

AN B00RCEN! WAO SAMed Of 15 EXDECIC 10 64 & bachelors

7  Application confirmation

Here, you will check to see if you can proceed to submit the GOAS application and then confirm your

application submission.

 You cannot proceed to complete the GOAS application unless both of the following are met.
1. You have entered all necessary information (not only required fields) correctly

2. Your two letters of references have been submitted via the GOAS

 Please note that it is your responsibility to ensure all necessary information are entered as some of the
questions are only required for specific applicants, therefore the GOAS does not automatically check if

the correct information is entered adequately.
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Roghstration

) g
|mp°ftant: —

Checkthe box and click

T spptcaton and o k3

v

on "Proceed." e comuct comgiet and vty oy o sk e o
b 4 Missing field(s)
The GOAS automatically checks ' found T T e
if there is any missing o — ‘ RED barindicates
information in the Required e page name
fields. ot oy
ﬁﬁ_ When there are error in entered informationin required
All required e field(s), the GOAS will list items in the pop-up window.
field are EE
cleared. et Please follow steps below and come back to complete
oo your application submission.
g 1. Copy and paste all messages from this pop-up
:E 2. Go to Application Preparation and edit all relevant
% information
lor2
¢ references p
. missing Unless both of the references are submitted, you may not
The GOAS checksif all " proceed. Referee’s status in Referee’s Info. page must be
references are submitted “submitted.”
2 references Contact your referee immediately to check and monitor for the
submitted references to be submitted.
{ For details, refer to the User Guide Referee’s Info. section.
The GOAS asks Submission
confirmation question.
No You can go back to edit your entered information.
:::‘r.‘a::;:am" will be fixed once you submit your "
ATYDH14Y06 08 IRACK 19 SEOOR YL ARGEAIONR | You may come back here to select yes to complete the GOAS
application submission.

Yes No

Yes 1 Email to you

[GraSPP. UTokyo] Appication : A few more steps S« «

Your application is now submitted via the GOAS.
Important: After submission via the GOAS, we recommend you to download application for review PDF.

» Now you have completed Step 2 of the Application Procedures Overview.
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8

FAQ

[Q1] The screen says "Connection failed.” What do I do?
Please log out and login to the GOAS again. It is important to use the save button to avoid the loss of

entered information.

[Q2] I cannot get any intended result on the GOAS. What do I do when the GOAS does not seem to be
working?

Please check to see if your web browser and OS use the versions specified in the system requirements.
If you are using the web browser and OS that are listed in the system requirements and still have

problems. Please use the “contact us” button on the right top corner of the GOAS for inquiry.

[System Requirements for using GraSPP Online Application System (GOAS)]
Windows 7, Windows 8.1, Windows 10
Firefox, Google Chrome, Internet Explorer 11 (Only when “compatibility view setting” is unabled)
Mac OS 10. 13 High Sierra or higher
Safari
Tool
Adobe Reader
Important
1. JavaScript must be enabled
2. Besure to use only one tab of the web browser when logging into GOAS. Opening GOAS in multiple
tabs or windows may results in unintended effect.
3. Use English alphabet (A-Z, a-z) when filling information. Use of special characters as follows may
corrupt entered data.
(~*8,MN#,9$,% @,/ ¥%<,>, etc)
4. Browsing in environment such as pre-release, beta version and using smartphone and tablet may

lead to malfunctioning.
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Appendix 1: Sample Letter of Reference (Academic)

Graduate School of Public Policy, The University of Tokyo Frint date 05/11/2018

Dirarft MPRIP-

FAMILY name, First name

Appliant Name FAMILY, First

MPPIP-
Referee's Information

Evaluation

How long have you known the applicant? Years and Months

In what capacity have you known the applicant?

Haow often have you imterscted with the applicant? Daily Weekly Monthly Rarely
Ranking TopS%  Topl0%  Top29%  TopS0%  BomomS0w oo

Relative to other stusdents from the same university @nd
following the same degree program, how would you rate
the applicant’s oversll academic ability?

Evaluation Top5%  Topll% Top2S%  Top50%  Bottom S0%

Academic performanceability (e.g. honors, awands)

Intellectusl ability/patential

R S .

Ability in written expression

Abiility in oral expreszion, including willingness to
contribute valuably to seminar discussion whene applicable

How would you evaluate the applicant’s overall suitability
as a candidate for admission to 2 greduste program at Outstanding Goad Average Poor
GRSPPT
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Appendix 2: Sample Letter of Reference (Professional)

Graduate School of Public Policy, The University of Tokyo

FAMILY name, First name

Applicant Mame FAMILY, First

Print date 05/11/2018
Letter of Reference
Divaxft MPPIP-

MPPIP-
Referee's Infermation

Name

Evaluation

Hiow long have you known the applicamt? Years and Months

In what capacity have you known the applicant?

How often have you intersched with the applicant? Daily Weekly

Monshly

Ranking Top5%  Top10%  Top 25%

Top50%  Bottom 50%

Relative to other staifs at the same level in your institution,
e woulld you rate the applicnt's owerall professionzl
ability?

Evaluation Top5%  Top10%  Top 25%

Top50%  Bottom 50%

Professional ability Work performance

Imtellectuzd abifty/potential

Capacity for original thinking

Motivation for further study

Ability im writhen expression

Ability in oral expression, including willingness to
oontribute valuably to seminar disoussiondebate whene
approprizte

Leadership potential

Hioww would you evaluzte the applicant’s overall suitability
as a candidate for admi o3 prad prog: at
GrSPR?

-30 -

Last update: November 12, 2018



- 3]_ -
Last update: November 12, 2018



Appendix 3: For applying CAMPUS Asia

If you apply with CAMPUS Asia, there are three requirements. Be sure to follow the procedures below.

« Page: Academic Interest
Start the “topic of your interest” with “(CAMPUS Asia)."
 Page: Financial Resources

Select "in process of applying” and start with "CAMPUS A"

« Page: Additional Information
Answer the question about CAMPUS Asia.

End of the document.
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