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UTAS

Essential Academic Skills 
5113245 
LOU Yichuan

Advanced Academic Writing 
5130200 
FAYE Singh

 
Introduction to Academic Writing 

5130205 
FAYE Singh 
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5140735
Case Study (GraSPP Policy
Challenge: Global Innovative
Public Policy Solutions)

2

5140412
Case study (Leadership and
management at International
Financial Institutions)

2 5140416 Case Study ( Leadership in
International Institutions) 2

5122201-2 Contemporary Chinese Diplomacy 2 5122201-1 Contemporary Chinese Politics and
Diplomacy 2

5123264-1 Asia's Geoeconomic Landscapes II 2 5123264 Asia's Geoeconomic Landscapes
and Public Policy II 2

4
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Completion Requirements 
 
In order to complete the program of study at the Graduate School of Public Policy (GraSPP), 
you must be enrolled for two years or longer and earn 46 course credits or more. In 
addition, you must complete the required courses in your program (sub-specialization) and 
policy stream when applicable, and earn credits for them. 
 
You may include up to eight credits earned for courses taken at the University of Tokyo’s any 
other graduate schools, faculties or Center for Global Education when calculating the 
required credits for completion of the GraSPP degree. 
 
You cannot register more than 38 credits of courses in one academic year. This includes 
credits for Research Paper, Thesis, and/or Internship as well. Please refer to the University of 
Tokyo Rules for the Graduate School of Public Policy in regards to credits obtained at 
another graduate school or obtained before admission to GraSPP. 
 
Take note that you basically cannot register for courses which have the same code as the 
courses for which you have already earned credits for. 
 
Incoming double degree students can transfer up to 23 credits to GraSPP from their home 
university. In addition, the enrollment period at their home university (one year) can be 
counted into the enrollment period at GraSPP. 
 

Program-specific completion requirements: 
 A module which meets more than one completion requirement will be counted as meeting 

all relevant completion requirements. 
For example, the course below will be counted as credits of Case Studies and Practical 
Training. 

Category Course Code Course Title Main Faculty Term Credit Practical Training 

Case Studies 51400XX Case Study (** Policy) **** S1S2 2  

 
 Take note that if a course is not listed in the Class Subject List, it is not held in this 

academic year. 
 

 International Program (MPP/IP)  
for students who enrolled in MPP/IP on or after April 1, 2017 

 
<NOTES>  
Students must complete the required courses and gain credits for them in one of the policy streams of 
their choice from Economic Policy, Finance and Development (EPFD) or Public Management and 
International Relations (PMIR). 

 

 

< Economic Policy, Finance and Development (EPFD) > 
Required 

credits number Completion Requirements 
6 credits Completion of Law and Political Science courses listed below (6 credits, including 

2 credits obtained for one of the compulsory elective courses indicated with * 
below) 
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Public Management 
5112131 Science, Technology and Public Policy* 
5112191 Policy Process and Negotiation* 
5112211 Comparative Analysis of Japanese Economic Policy-Making Process 
5112220 Governance and Development 
5112241 Politics and Public Policy* 
5112250 Introduction to Social Science 
5112265 Introduction to Public Management* 
5122392 Comparative Political Parties and Elections  

 
International Relations 

5112111 Global Conflicts & Cooperation* 
5112111 International Conflict Study* 
5112181 Modern Japanese Diplomacy 
5112195 Field Seminar in International Relations* 
5112260 Introduction to International Politics* 
5112270 Security Studies 
5122135 New Dimensions of Security in the Risk Age 
5122136 U.S. Diplomacy toward Asia 
5122158 Insurgency and Counterinsurgency 
5122159 Transformation of Warfare and Technology 
5122182 Japan's Modernization Experience and Its ODA Policy 
5122201-1 Contemporary Chinese Politics 
5122201-1 Contemporary Chinese Politics and Diplomacy 
5122201-2 Contemporary Chinese Diplomacy 
5122219 Strategic Communications and International Politics 
5122236 International Politics in East Asia 
5122400 Global Governance 
5122402 Japan in Today's World 
5122503 Global Political Economy* 
5122504 Science and Technology in International Relations*  

 
Law 

5111190 Law and Public Policy 
5111210 Introduction to Japanese Law 
5121121 International Environmental Law 
5121461 Law and Society in East Asia  

12 - 15 credits Completion of Basic Economics Courses listed below (12-15 credits from all the 
three groups 1 to 3) 
 
1. A or B or C 

A. Microeconomics for Public Policy (4 credits) and  
Practice Session for Microeconomics for Public Policy (1 credit) 

B. Microeconomics (4 credits) and 
Practice Session for Microeconomics (1 credit) 

C. Microeconomics I (2 credits) and Microeconomics II (2 credits) offered by 
the Graduate School of Economics 

2. A or B or C 
A. Macroeconomics for Public Policy (4 credits) and 

Practice Session for Macroeconomics for Public Policy (1 credit) 
B. Macroeconomics (4 credits) and 

Practice Session for Macroeconomics (1 credit) 
C. Macroeconomics I (2 credits) and Macroeconomics II (2 credits) offered 

by the Graduate School of Economics 
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3. A or B or C 
A. Statistical Methods (4 credits) and  

Practice Session for Statistical Methods (1 credit) 
B. Econometrics for Public Policy (4 credits) and Practice Session for 

Econometrics for Public Policy (1 credit) 
C. Econometrics I (2 credits) and Econometrics II (2 credits) offered by the 

Graduate School of Economics 
8 credits A minimum of eight credits of Case Studies offered by GraSPP 

28 credits A minimum of twenty-eight credits of courses taught in English 
(28 credits out of 46, double-countable) 

4 credits A minimum of four credits of courses categorized as Practical Training (4 credits 
out of 46, double-countable) 

 
< Public Management and International Relations (PMIR) > 

Required 
credits number Completion Requirements 
10 credits Completion of Law and Political Science courses listed below 

 
1. A and B (4 credits) 

A. Compulsory elective courses (Choose one):  
5112131 Science, Technology and Public Policy; or 
5112191 Policy Process and Negotiation; or 
5112241 Politics and Public Policy; or 
5112265 Introduction to Public Management 

Note: If you have completed and earned credits for Politics and Public Policy given 
by Faculty of Law, you do not need to take this course in the GraSPP Program. 
 

B. Compulsory elective courses (Choose one):  
5112111 International Conflict Study; or 
5112111 Global Conflicts & Cooperation; or 
5112195 Field Seminar in International Relations; or 
5112260 Introduction to International Politics; or 
5122503 Global Political Economy; or 
5122504 Science and Technology in International Relations 

 
2. Choose three courses from Law and Political Science courses listed below, but not to 

be taken twice. (6 credits) 
 
Public Management 

5112131 Science, Technology and Public Policy 
5112191 Policy Process and Negotiation 
5112211 Comparative Analysis of Japanese Economic Policy-Making Process 
5112220 Governance and Development 
5112241 Politics and Public Policy 
5112250 Introduction to Social Science 
5112265 Introduction to Public Management 
5122392 Comparative Political Parties and Elections 

 
International Relations 

5112111 International Conflict Study 
5112111 Global Conflicts & Cooperation 
5112181 Modern Japanese Diplomacy 
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5112195 Field Seminar in International Relations 
5112260 Introduction to International Politics 
5112270 Security Studies 
5122135 New Dimensions of Security in the Risk Age 
5122136 U.S. Diplomacy toward Asia 
5122158 Insurgency and Counterinsurgency 
5122159 Transformation of Warfare and Technology 
5122182 Japan's Modernization Experience and Its ODA Policy 
5122201-1 Contemporary Chinese Politics 
5122201-1 Contemporary Chinese Politics and Diplomacy 
5122201-2 Contemporary Chinese Diplomacy 
5122219 Strategic Communications and International Politics 
5122236 International Politics in East Asia 
5122400 Global Governance 
5122402 Japan in Today's World 
5122503 Global Political Economy 
5122504 Science and Technology in International Relations  

 
Law 

5111190 Law and Public Policy 
5111210 Introduction to Japanese Law 
5121121 International Environmental Law 
5121461 Law and Society in East Asia  

8 - 10 credits Completion of Basic Economics Courses listed below (8-10 credits when the 
option 1 is chosen or 9 credits with the option 2) 
 
1. Choose two out of A, B or C 

A. Microeconomics for Public Policy (4 credits) and Practice Session for 
Microeconomics for Public Policy (1 credit); or 
Microeconomics (4 credits) and Practice Session for Microeconomics (1 credit); 
or  
the set of Microeconomics I (2 credits) and Microeconomics II (2 credits) offered 
by the Graduate School of Economics 

B. Macroeconomics for Public Policy (4 credits) and Practice Session for 
Macroeconomics for Public Policy (1 credit); or 
Macroeconomics (4 credits) and Practice Session for Macroeconomics (1 credit); 
or  
the set of Macroeconomics I (2 credits) and Macroeconomics II (2 credits) offered 
by the Graduate School of Economics 

C. Statistical Methods (4 credits) and Practice Session for Statistical Methods (1 
credit); or 
Econometrics for Public Policy (4 credits) and Practice Session for Econometrics 
for Public Policy (1 credit); or  
the set of Econometrics I (2 credits) and Econometrics II (2 credits) offered by the 
Graduate School of Economics 

2. The following three courses 
A. Principles of Microeconomics (2 credits) 
B. Principles of Macroeconomics (2 credits) 
C. Statistical Methods (4 credits) and Practice Session for Statistical Methods (1 

credit); or  
Econometrics for Public Policy (4 credits) and Practice Session for Econometrics 
for Public Policy (1 credit) 

8 credits A minimum of eight credits of Case Studies offered by GraSPP 
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28 credits A minimum of twenty-eight credits of courses taught in English 
(28 credits out of 46, double-countable) 

4 credits A minimum of four credits of courses categorized as Practical Training 
(4 credits out of 46, double-countable) 
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Course Registration 
 
You should register your courses online using the UTAS system on the internet. You will need a 
user ID and password to log onto UTAS. These are noted in the "Password Notice" which was 
distributed after the enrollment procedures period. 
Course registration through UTOL (UTokyo LMS, former ITC-LMS) or bookmarking syllabus on 
UTAS is different from “Course Registration” on UTAS. To earn credits, you must register course 
through UTAS. 
Please be sure to meet the deadlines. Any procedure cannot be made outside of the period. 
 
 Registration period / Registration Correction period 
 
Log onto UTAS to register your courses during registration period. If necessary, you can add, change 
and remove courses during registration correction period. You CANNOT add, change or remove 
courses after the period below. 
Class will start before the registration period. Please refer to Academic Calendar AY2024 
(p.1). Regarding intensive courses, class schedule will be announced via UTAS syllabus or 
GraSPP students bulletin board webpage. 

 
UTAS URL  
https://utas.adm.u-tokyo.ac.jp/campusweb/campusportal.do?locale=en_US 
 

Term Registration period 
Registration 
Correction period 

Remarks 

S1, S1S2,  
year-around 

April 15 (Mon) 
– 

April 19 (Fri) 

April 24 (Wed)  
– 

April 26 (Fri) 

 

S1 Intensive, 
S1S2 Intensive 

Refer to note (2) for 
withdrawal 

S2 June 10 (Mon) 
– 

June 14 (Fri) 

June 19 (Wed) 
– 

June 21 (Fri) 

 

S2 Intensive 
Refer to note (2) for 
withdrawal 

A1, A1A2 October 9 (Wed) 
– 

October 15 (Tue) 

October 17 (Thu) 
– 

October 22 (Tue) 

 

A1 Intensive, 
A1A2 Intensive 

Refer to note (2) for 
withdrawal 

A2 December 5 (Thu) 
– 

December 11 (Wed) 

December 16 (Mon) 
– 

December 18 (Wed) 

 

A2 Intensive 
Refer to note (2) for 
withdrawal 

 
Notes 
(1) Registration for “Research Paper”, “Thesis”, and “Internship” will be done by GraSPP Office.  

(Your registration via UTAS is unnecessary.) 
Further information for “Research Paper” and “Thesis” including registration procedure, writing 
requirements and schedule will be announced via GraSPP students bulletin board webpage.  
Internship applications are accepted as needed. Details on application procedures will be announced 
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via GraSPP students bulletin board webpage. 
 

(2) You can withdraw intensive courses by the end of the 1st class day. If you need to deregister after 
registration correction period, please notify GraSPP Office by email. Deregister through UTAS is 
not available. If there is any specific announcement given by the faculty of the course regarding 
withdrawal such as in the syllabus, such announcement will override the rule mentioned above. If 
intensive courses are offered from other faculties or schools, the rules at such faculties or schools 
will be prioritized. 
 

(3) If you find any course unable to register via UTAS, please first check the syllabus or with the 
respective graduate school administrative offices on your eligibility to take those courses, then 
contact GraSPP Office within the registration period or registration correction period. 
 

(4) Some courses at GraSPP are also offered at other faculties and graduate schools. Please make sure 
to register courses with course code starting with “51”, which indicates courses offered at GraSPP. 

 
(5) Some courses are offered both at master's program and doctoral program. Please note that course 

code starting with “517” are for doctoral program course. 
 

(6) You cannot register two or more courses offered on the same schedule, even if courses are 
conducted online or on-demand format. 
 

 
[IMPORTANT] Maximum Number of Credits  
 
Maximum number of credits that students can register in one academic year* is 38 to encourage well-
planned study.  
The number of credits are counted after the registration correction period. However, credits for Research 
Paper, Thesis and Internship which registration is done outside of the registration period will also be 
included. Please note that courses you received the grade “M” or “F” in previous semester will not be 
excluded. It will be counted as part of the maximum number of credits.  
 
*Autumn enrolled students: the academic year will be counted from September.  
 
 
 Caution: Registration in the Final Semester of Studies  
 
Students in their final semester of studies should not take intensive courses and courses from other 
faculties or graduate schools as part of your credits required for completion. Those credits are 
NOT counted as required credits for completion if grades are not determined before the completion 
assessment period. 
 
 Caution: Seminars of Faculty of Law  
 
You cannot take seminars offered at Faculty of Law which are not joint curricular courses with GraSPP. 
 
 Information: Courses for “Research Paper” and “Thesis”  
 
In AY2024/2025, GraSPP will offer three courses to strengthen English writing skills, presentation skills 
and effective delivery of works.  
Students, especially those who are willing to submit either Research Paper or Thesis or those who seek 
to enroll in a PhD program, are advised to consider taking the course(s) below. 
 

Please check syllabus in the UTAS for more details. 
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Course Title Essential Academic Skills 
Course Code 5113245 
Name of Lecturer LOU Yichuan
 
Course Title Advanced Academic Writing 
Course Code 5130200 
Name of Lecturer FAYE Singh 
 
Course Title Introduction to Academic Writing  
Course Code 5130205 
Name of Lecturer FAYE Singh 
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Course Code Course Title Credits

5140735
Case Study (GraSPP Policy
Challenge: Global Innovative
Public Policy Solutions)

2

Course Code Course Title Credits Course Code Course Title Credits

5140412
Case study (Leadership and
management at International
Financial Institutions)

2 5140416 Case Study ( Leadership in
International Institutions) 2

5122201-2 Contemporary Chinese Diplomacy 2 5122201-1 Contemporary Chinese Politics and
Diplomacy 2

5123264-1 Asia's Geoeconomic Landscapes II 2 5123264 Asia's Geoeconomic Landscapes
and Public Policy II 2

Notes

You may earn up to four credits.

Course with different course code will be treated as different course. However, courses listed on
the same row in the table below overlap in its content, although having different course code.
Therefore, if a student has earned credits from the course on the right, a student cannot register
the course on the left.

Important Reminder on the Course Registration

You can not register courses which have same course codes as the courses for which you have
already earned credits for, except for the following course.
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Curriculum Structure 
 
The curriculum of the Graduate School of Public Policy consists of four types of course: Basic, Topics, Practical 
Training, and Case Studies. 
 

Basic Courses 
Basic courses aim to provide students with knowledge and analytical skills that will serve as a foundation for any 
public policy profession. It is important that students’ studies consist of a good balance between the three disciplines 
of Law, Political Sciences, and Economics. 
 

Topics Courses 
Topics courses include courses connected to different policy areas, courses on area studies, and courses that aim for 
students to learn about various fields in pursuit of a higher level of expertise. Students are encouraged to make logical 
course selections to suit their future career paths. 
 

Practical Training 
Practical Training courses constantly consider real-world application, aiming to ensure that students learn about 
practical experience. This includes courses directly related to policies in practice, as well as courses that are taught 
by instructors who have been involved in practical application, allowing students to study real-life experiences. 
 

Case Studies 
These courses consist of classes taught using techniques for case analysis based on actual examples. The goal is for 
students to strive to improve their policy analysis skills through examples and application of knowledge. 
 

Research Paper and Thesis 
The Graduate School of Public Policy has established a system for research papers and theses, which awards a certain 
number of credits to students who submit a paper or thesis and pass an oral examination. 
It is recommended that students who are considering a career in research submit a research paper or thesis; students 
must write a thesis to advance to the doctoral course of the Graduate School of Public Policy.  
 
Specific cases are provided as teaching materials in all of the courses offered by the Graduate School of Public Policy, 
stimulating interactive discussions between instructors and students and encouraging students’ unprompted 
participation in classes, with the aim of cultivating high-level expert knowledge, practical skills, and an ethical 
viewpoint to support students’ activities. 
  

Capstone Courses 
Starting in AY2022, several courses will be classed as capstone courses, serving as a medium for more practical 
learning (see the course list on p.45). 
Students carry out capstone courses in teams, using all the knowledge and skills they have gained to devise 
solutions to challenges presented by external clients, and then accepting feedback from those clients. Capstone 
courses also count as credits towards course completion in the same way as regular courses (courses that do not 
involve capstone courses). Capstone courses are recommended that students sign up for one or more of these 
projects during their studies. 
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*Courses with Japanese title will be conducted both in Japanese and English.

English-taught courses AY2024/2025
(These courses are subject to change.)

Make sure to check updated list on the GraSPP Website.
Reference : https://www.pp.u-tokyo.ac.jp/education/courses/
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Capstone Courses taught in English
What is Capstone Course?  Please refer to p.0 (Curriculum Structure).
Capstone Courses taught in English
What is Capstone Course?  Please refer to p.42 (Curriculum Structure).
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Procedures for Academic Matters 
 
 Registration and change of address, telephone number and e-mail address   
(1) Once you receive a notice of your UTAS password, you must promptly register your address, 

telephone number and e-mail address through the UTAS system.  
(2) GraSPP Office may contact you via e-mail or telephone when necessary. Be sure to check your e-

mail address registered to UTAS. 
(3) When critical matters arise (i.e. regarding completion requirements) or urgent issues occur, GraSPP 

Office will contact via e-mail or telephone respectively. It is crucial that students register e-mail 
address and telephone number at all times in UTAS and update in case of change. 

 
 
 Student Contact (Announcements etc.)    
(1) GraSPP students bulletin board webpage is to be checked daily by students as information on 

academic matters, scholarship, commencement ceremony information etc. are posted frequently. 
(2) Please also check information on examinations and cancellation of classes etc. of the joint curricular 

courses with other faculties and graduate schools, which are announced at their various respective 
bulletin boards. 

   
 Issuance of certificates   
(1) Some certificates, such as transcripts, certificates of enrollment, and Expected Program Completion, 

as well as student travel discount certificates are issued immediately by the automatic certificate 
dispenser. 
* Certificate of Expected Program Completion can be issued for only the last year of enrollment.  

(2) Your password for the automatic certificate dispenser is the same as the UTAS password.  
(3) Other certificates are issued according to "Application for Certificate".   
 
 Tuition Payments   
(1) Tuition payments are made twice a year for the first payment term (April – September) and the 

second payment term (October – March) and one half of the annual amount must be paid each in 
May and November. 

(2) Payments will be deducted automatically from the bank account that you registered using the 
automatic tuition payment registration webpage. 

(3) Account remittance dates are May 27 for the first payment term and November 27 for the second 
payment term (or the next business day if the payment date is a financial institution non-business 
day). 

(4) Please be sure to deposit an amount equal to the tuition payment in the relevant account at least one 
day prior to the remittance date. 
 There will not be notifications for each deduction of tuition. 

* Reference: https://www.u-tokyo.ac.jp/en/prospective-students/tuition_fees.html 
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 Scholarship Matters   (mainly for Japanese Students)  
(1) Primarily, scholarships are available under UTokyo’s in-house scholarship schemes, Japan Student 

Services Organization (JASSO), Local Public Organizations or Public Interest Organizations. 
(2) Please check GraSPP students bulletin board webpage on your own for information on application 

procedures and schedule etc., which will be announced when available. 
 International Students should be careful of information from International Student Desk. Please ask 

International Student Desk if you want to know the details. 
* Reference: https://www.u-tokyo.ac.jp/en/prospective-students/scholarships.html 
 
 
 Changes on your student registration status   

If you wish to request permission for leave of absence, study abroad, change of policy stream, or 
extension of your enrollment period, you must submit a designated application form to the GraSPP 
Office to request permission at least one month before the commencement of the term in which you 
wish to make the status change. For more information, see the sections relating to the procedures for 
“leave of absence”, “study abroad”, “changing policy stream” and “extension of enrollment period” 
separately. 

 
 
 Travel abroad   

When you travel abroad or go back to your home country except for studying at overseas 
universities, you must submit a "Notice of Travelling Abroad" beforehand. 

 
 
 GraSPP Office   

Office hours: 9:00 – 17:00 
(Except Saturdays, Sundays, holidays, the New Year holidays and the day of entrance exam)  

E-mail: ppin.j@gs.mail.u-tokyo.ac.jp  
Phone: 03-5841-1349 (same as office hours)  
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• Procedures for leave of absence  
  
If you wish to take a leave of absence, you should keep the following in mind: 
 
1.  Procedures   
If you wish to take a leave of absence, you must submit a designated application form to the GraSPP 
Office to request permission by one month before the commencement of the term in which you wish to 
take a leave of absence.  
For the criteria regarding the granting of permission for leave of absence, refer to the “Criteria for Leave 
of Absence by Students” and the “ Extent of Persons Requiring Nursing Care and Social Service
Activities Pertaining to Student Leave of Absence Standards”.   
The maximum period for a leave of absence is one year. If you wish to extend the period of leave of 
absence beyond one year, you must re-apply at least two months before the expiration of your permitted 
leave of absence.  
 
(Documents required for the application of leave of absence)   

For studying (taking course) abroad Request for Leave of Absence; study plan; letter of 
acceptance or student identification from the 
foreign institution.   

For scientific research abroad Request for Leave of Absence; research/field trip 
plan (including itinerary)   

For financial reasons Request for Leave of Absence; letter of 
explanation 

For medical reasons  Request for Leave of Absence; doctor’s certificate 
Due to childbirth or childcare 
commitments 

Request for Leave of Absence; maternity record 
book (copy)  

For nursing care Request for Leave of Absence; doctor’s certificate 
For activities of social merit Request for Leave of Absence; activity plan 
For a home visit (foreign students) Request for Leave of Absence; letter of 

explanation  
 
 
2.  Leave of Absence, years required for completion and years in enrollment  
You are not allowed to take any courses during the period of leave of absence. 
In the master’s program, the duration of leave of absence to be permitted is a minimum of two months 
but shall not exceed two years (see Article 18 of The University of Tokyo Rules on Graduate School 
Professional Degree Programs). You should note that the period of your leave of absence will not be 
included in the calculation of the years required for completion (i.e., 2 years) and the limit on years in 
enrollment (i.e., 3 years). 
 
 
 
3.  Resumption of Study  
Once the reason for your leave of absence becomes non-existent at any time during your leave, you 
must submit a designated application form to the GraSPP Office to request permission to return to your 
studies. You must follow the same procedures when you return to school at the end of your leave of 
absence period.   
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4.  Tuition  
You are exempted from payment of tuition during your leave of absence. If you have not completed the 
leave of absence procedure on time, you should note that you could pay tuition for either the spring or 
autumn semester even if you will be absent from your studies.  
When you receive permission to return to your studies, you must pay tuition during the month in which 
you return for the entire period from that month to the end of the semester. Any tuition which has been 
paid will not be refunded.  
 
 
• Procedures for study abroad  
 
  
If you intend to enroll in an educational or research institution abroad for two months or longer, you 
must take the procedure for either studying abroad or taking a leave of absence. 
 
1. Study Abroad 

If you wish to study abroad under an exchange program or a double degree program based on a 
student exchange agreement with an overseas university, you must submit a designated application 
form to the GraSPP Office to request permission by the specified deadline. 
The period of study abroad will be included in the calculation of the years required for completion 
and the enrollment limit. In principle, tuition must be paid to UTokyo during your study abroad. 
However, for double degree programs, 1) tuition is paid to the destination university during the 
period of study abroad and is exempted at UTokyo if the student exchange agreement specifies the 
tuition to be paid to each destination university, or 2) tuition is paid only to UTokyo during the 
period of study abroad if the agreement specifies the tuition to be paid to each home university. The 
agreement depends on the partner school, so please refer to the notices posted on the GraSPP 
students bulletin board webpage for more details. 
 

2. Leave of Absence 
See “Procedures for leave of absence”. The period of leave of absence will not be included in the 
calculation of the years required for completion and the enrollment limit. Further, if you have 
submitted and received approval for an application for leave of absence prior to the specified 
deadline (end of February for the spring semester and end of August for the autumn semester), you 
will be exempted from paying tuition for the period of your leave of absence. If you have not 
completed the leave of absence procedure on time, you should note that you could pay tuition for 
either the spring or autumn semester even if you will be absent from your studies.     

  
If you will be taking courses which are related to your major and earning credits for those courses at a 
graduate school abroad, you may be deemed to have taken the equivalent courses at GraSPP and gain 
credits up to one-half of the credits required for completion of the course. (Note: If you have transferred 
credits which existed prior to your enrollment pursuant to Article 10 of The University of Tokyo Rules 
for the Graduate School of Public Policy, contact the GraSPP Office before starting the application 
procedures).  
 
 
• Procedures for changing policy stream  
 
You may be allowed to change your policy stream if you are deemed to have an acceptable reason only 
once during your enrollment.  
When you want to change your stream, please make sure to check with the GraSPP Office beforehand 
for more details. 
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1.  Procedures for change  
If you wish to change your stream, you must submit a designated application form to the GraSPP Office 
to request permission at least one month before the commencement of the term in which you wish to 
make the change.  
 
2.  Change of stream, leave of absence period, years required for completion and limit on years 
enrolled  
The number of years required for completion, the limit on years enrolled and the duration of leave of 
absence are aggregated with the years you have accumulated before the change. 
 
3.  Treatment of credits previously taken  
Credits which you have already gained before you change stream may be included in the calculation of 
the credit requirements.  
 
 
•  Procedures for extension of enrollment period  
 
The standard period of enrollment of the master’s program is two years (see Article 3 of The University 
of Tokyo Rules for the Graduate School of Public Policy).   
If you wish to extend your enrollment beyond this standard limit, you must submit a notice of extension 
of enrollment on or before the end of the month preceding the month for your original completion. 
(Long-term students should contact GraSPP Office for confirmation).  
It should be noted that enrollment of the master’s program is limited to three years (see Article 17 of 
The University of Tokyo Rules on Graduate School Professional Degree Programs). Accordingly, you 
can extend your enrollment for only one year (excluding the period of leave of absence).   
 

― 50 ―



 
 

GraSPP Room Use Guidelines 
 

Followings are to set general rules for students’ use of GraSPP facilities in Akamon 
General Research Building and International Academic Research Building. 
 

 Akamon General Research Building 
 

Rooms open to students / How to enter 
4th floor, Akamon General Research Building 

Name  Seats Equipment How to enter 

Student Study Room N 
Student Study Room W 

54 
30 

 
 

Locked all the time. 
To enter, touch your student ID
card onto the card reader near the
door. 

Computer Lab 24 
24 computers 
copier 

Locked all the time. 
To enter, touch your student ID
card onto the card reader near the
door. 

Discussion Space 1 
Discussion Space 2 
Discussion Space 3 
Discussion Space 4 
Discussion Space 5 

6 
6 
6 
6 
6 

 

Unlocked all the time. 

Student Locker Room   Unlocked all the time. 
Student Lounge   Unlocked all the time. 

Reflection Room 
  Unlocked all the time. 

Located inside Student Lounge. 
 

Available days for students 
Students always may use the rooms listed above. Unavailable dates will be 

announced to students in advance. 
 

Important notes for using Student Study Rooms and Computer Lab 
Keep quiet and refrain from disturbing others in the room. Set your cell phone 

and smartphone to silent mode and refrain from talking on the phone. 
Eating and drinking are not allowed in the room except for the beverage in 

spill-proof bottles. 
Do not occupy desks with your personal belongings. 
Use the room and its equipment with care. Do not damage them. 
In order to save energy, turn off all the lights, air conditioners, and computers 
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when you do not use them or leave the room. Be sure to close the windows after 
use. 

GraSPP may delegate the use of the rooms to its students as long as they take 
good care of using the rooms in an autonomous way following the notes above. 
In case students do not follow these notes and inappropriate use is found, 

GraSPP Office will limit students’ room use. 
 

How to use Discussion Spaces 
Items 2)-6) of the above “Important notes for using Student Study Rooms and  

Computer Lab” are applied.  
Contact GraSPP Student Council to reserve Discussion Space. 

 
Important notes for using Student Locker Room and Student Lounge 
Use and take good care of an approved locker with your own responsibility. 

  Eating and drinking are allowed in the Student Lounge. Use Lounge and its 
equipment with care, do not damage them. In order to save energy, turn off all the 
lights and air conditioners when you leave. 

 
 International Academic Research Building 

 
Rooms open to students / How to use 

12th Floor, International Academic Research Building 
Name  Seats How to use 

Seminar Room A 
Seminar Room B 
Seminar Room C 
Seminar Room D 
Seminar Room E 
Seminar Room F 

36 
24 
24 
24 
36 
12 

Reservation required at GraSPP Office 

 
Available days & time for students 
Students always may use the rooms listed above. Unavailable dates will be 

announced to students in advance. 
Rooms can be used from 9:00 am to 10:30 pm. 

 
How to use Seminar Rooms 
Seminar Rooms can only be booked for GraSPP students’ study group. 
Room reservation is required at GraSPP Office. 
A student can book a room for 2 hours in principle. If the room is still available  

after his/her use on the day, he/she can extend the time of use. 
GraSPP’s courses and events have priorities of using the Seminar Rooms. Even if 
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the room was booked by a student in advance, his/her reservation might be 
re-arranged by GraSPP when needed. 

 
Important notes for using Seminar Rooms 
Eating and drinking are not allowed in the room except for the beverage in  

spill-proof bottles. 
Use the room and equipment with care. Do not damage them. 
In order to save energy, turn off all the lights and air conditioners when you do 

not use them or leave the room. Be sure to close the windows after use. 
In case students do not follow these notes and inappropriate use is found, 

GraSPP Office will limit students’ room use. 
 

― 53 ―



Various Contact Information List
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 Refer to GraSPP website for class schedules. 
 

 Refer to UTAS syllabus for details of each course. 
 
 Please always check student bulletin board webpage. 
Important messages including class cancellation, classroom 
change, and administrative procedures are posted. 

 
Student Bulletin Board Webpage 
https://www.pp.u-tokyo.ac.jp/student-bulletin-board/ 
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Completion Requirements 
 
In order to complete the doctoral program at the Graduate School of Public Policy (GraSPP), 
you must be enrolled for three years or longer and earn 20 course credits (10 credits 
required courses and 10 credits elective courses) or more. In addition, you must complete 
the doctoral thesis supervised by one of the GraSPP professors. 
 
Take note that you basically cannot register for courses which have the same code as the 
courses for which you have already earned credits for. 
 
 

D3 

 

Required 
International Public Policy Research 
6 credits 
 
*6 credits will be offered at the end 
of the last semester of D3. 

Required 
Doctoral Thesis 

D2 

 
Required 
Project Seminar 
2 credits 

Electives 
10 credits 

D1 

 
Required 
Research Design Workshop 
2 credits 

 
 
If you obtain an approval of your supervisor in advance and take courses offered at the 
GraSPP master's program courses offered and/or at the University of Tokyo's other graduate 
schools, you may include up to 4 credits when calculating the required credits for completion 
of the doctoral program. 
 
[Notes for credit transfer] 
You can transfer up to 6 credits in total under the categories below. Transferred credits are 
counted in elective courses. 
- If you have earned more than 46 credits in the GraSPP master's degree program, you may 

count the excess credits, up to a maximum of 4 credits, as the number of credits required 
to complete the doctoral program with your supervisor’s approval. 

- Credits earned at graduate schools of other universities in Japan or abroad, up to a 
maximum of 6 credits, may be deemed to have been earned through coursework in the 
doctoral program with the approval of the Education Council. 

- Credits earned at other graduate schools of UTokyo or other universities before 
enrollment, up to a maximum of 4 credits, may be deemed to have been earned through 
coursework in the doctoral program with the approval of the Education Council. 
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Course Registration 
 
You should register your courses online using the UTAS system on the internet. You will need a 
user ID and password to log onto UTAS. These are noted in the "Password Notice" which was 
distributed after the enrollment procedures period. 
Course registration through UTOL (UTokyo LMS, former ITC-LMS) or bookmarking syllabus on 
UTAS is different from “Course Registration” on UTAS. To earn credits, you must register course 
through UTAS. 
Please be sure to meet the deadlines. Any procedure cannot be made outside of the period. 
 
 Registration period / Registration Correction period 
 
Log onto UTAS to register your courses during registration period. If necessary, you can add, change 
and remove courses during registration correction period. You CANNOT add, change or remove 
courses after the period below. 
Class will start before the registration period. Please refer to Academic Calendar AY2024 
(p.1). Regarding intensive courses, class schedule will be announced via UTAS syllabus or 
GraSPP students bulletin board webpage. 

 
UTAS URL  
https://utas.adm.u-tokyo.ac.jp/campusweb/campusportal.do?locale=en_US 
 

Term Registration period 
Registration 
Correction period 

Remarks 

S1, S1S2,  
year-around 

April 15 (Mon) 
– 

April 19 (Fri) 

April 24 (Wed)  
– 

April 26 (Fri) 

 

S1 Intensive, 
S1S2 Intensive 

Refer to note (2) for 
withdrawal 

S2 June 10 (Mon) 
– 

June 14 (Fri) 

June 19 (Wed) 
– 

June 21 (Fri) 

 

S2 Intensive 
Refer to note (2) for 
withdrawal 

A1, A1A2 October 9 (Wed) 
– 

October 15 (Tue) 

October 17 (Thu) 
– 

October 22 (Tue) 

 

A1 Intensive, 
A1A2 Intensive 

Refer to note (2) for 
withdrawal 

A2 December 5 (Thu) 
– 

December 11 (Wed) 

December 16 (Mon) 
– 

December 18 (Wed) 

 

A2 Intensive 
Refer to note (2) for 
withdrawal 
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Notes 
(1) Required courses listed below must be registered by students on their own.  

D1 

5170003/5170004* 
International Public Policy Research 

6 credits** 

5170001 
Research Design Workshop 

2 credits 

D2 
5170002 
Project Seminar 

2 credits 

*5170003 is code for students enrolled in September. 5170004 is code for students enrolled in April. 
**Credits for this course will be offered at the end of the last semester of D3. 
 

(2) You can withdraw from intensive courses by the end of the 1st class day. If you need to deregister 
after registration correction period, please notify GraSPP Office by email. Deregister through UTAS 
is not available. If there is any specific announcement given by the faculty of the course regarding 
withdrawal such as in the syllabus, such announcement will override the rule mentioned above. If 
intensive courses are offered by other faculties or schools, the rules at such faculties or schools will 
be prioritized. 
 

(3) If you find any course unable to register via UTAS, please first check the syllabus or with the 
respective graduate school administrative offices on your eligibility to take those courses, then 
contact GraSPP Office within the registration period or registration correction period. 
 

(4) Some courses at GraSPP are also offered at other faculties and graduate schools. Please make sure 
to register courses with course code starting with “51”, which indicates courses offered at GraSPP. 

 
(5) Some courses are offered both at master's program and doctoral program. Please note that course 

code starting with “517” are for doctoral program course. 
 

(6) You cannot register two or more courses offered on the same schedule, even if courses are 
conducted online or on-demand format. 
 

 
 
 Caution: Registration in the Final Semester of Studies  
 
Students in their final semester of studies should not take intensive courses and courses from other 
faculties or graduate schools as part of your credits required for completion. Those credits are 
NOT counted as required credits for completion if grades are not determined before the completion 
assessment period. 
 
 
Caution: Seminars of Faculty of Law  
 
You cannot take seminars offered at Faculty of Law which are not joint curricular courses with GraSPP. 
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Course Code Course Title Credits

5179003

International Practical
Research GraSPP Policy
Challenge: Global Innovative
Public Policy Solutions

2

Course Code Course Title Credits Course Code Course Title Credits

5175007-2
International Security: Politics

Contemporary Chinese
Diplomacy

2 5175007-1
International Security: Politics

Contemporary Chinese Politics
and Diplomacy

2

Notes

You may earn up to four credits.

Course with different course code will be treated as different course. However, course listed on
the same row in the table below overlap in its content, although having different course code.
Therefore, if a student has earned credits from the course on the right, a student cannot register
the course on the left.

Important Reminder on the Course Registration

You can not register courses which have same course codes as the courses for which you have
already earned credits for, except for the following course.
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Make sure to check updated list on GraSPP Website.
Reference: https://www.pp.u-tokyo.ac.jp/en/education/courses/

Courses taught in English are indicated by English course titles.

AY2024/2025
Courses for Doctoral Program
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Procedures for Academic Matters 
 
 Registration and change of address, telephone number and e-mail address   
(1) Once you receive a notice of your UTAS password, you must promptly register your address, 

telephone number and e-mail address through the UTAS system.  
(2) GraSPP Office may contact you via e-mail or telephone when necessary. Be sure to check your e-

mail address registered to UTAS. 
(3) When critical matters arise (i.e. regarding completion requirements) or urgent issues occur, GraSPP 

Office will contact via e-mail or telephone respectively. It is crucial that students register e-mail 
address and telephone number at all times in UTAS and update in case of change. 

 
 
 Student Contact (Announcements etc.)    
(1) GraSPP students bulletin board webpage is to be checked daily by students as information on 

academic matters, scholarship, commencement ceremony information etc. are posted frequently. 
(2) Please also check information on examinations and cancellation of classes etc. of the joint curricular 

courses with other faculties and graduate schools, which are announced at their various respective 
bulletin boards. 

   
 Issuance of certificates   
(1) Some certificates, such as transcripts, certificates of enrollment, and Expected Program Completion, 

as well as student travel discount certificates are issued immediately by the automatic certificate 
dispenser. 
* Certificate of Expected Program Completion can be issued for only the last year of enrollment.  

(2) Your password for the automatic certificate dispenser is the same as the UTAS password.  
(3) Other certificates are issued according to "Application for Certificate".   
 
 Tuition Payments   
(1) Tuition payments are made twice a year for the first payment term (April – September) and the 

second payment term (October – March) and one half of the annual amount must be paid each in 
May and November. 

(2) Payments will be deducted automatically from the bank account that you registered using the 
automatic tuition payment registration webpage. 

(3) Account remittance dates are May 27 for the first payment term and November 27 for the second 
payment term (or the next business day if the payment date is a financial institution non-business 
day). 

(4) Please be sure to deposit an amount equal to the tuition payment in the relevant account at least one 
day prior to the remittance date. 
 There will not be notifications for each deduction of tuition. 

* Reference: https://www.u-tokyo.ac.jp/en/prospective-students/tuition_fees.html 
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 Scholarship Matters   (mainly for Japanese Students)  
(1) Primarily, scholarships are available under UTokyo’s in-house scholarship schemes, Japan Student 

Services Organization (JASSO), Local Public Organizations or Public Interest Organizations. 
(2) Please check GraSPP students bulletin board webpage on your own for information on application 

procedures and schedule etc., which will be announced when available. 
 International Students should be careful of information from International Student Desk. Please ask 

International Student Desk if you want to know the details. 
* Reference: https://www.u-tokyo.ac.jp/en/prospective-students/scholarships.html 
 
 
 Changes on your student registration status   

If you wish to request permission for leave of absence, study abroad, or extension of your enrollment 
period, you must submit a designated application form to the GraSPP Office to request permission 
at least one month before the commencement of the term in which you wish to make the status change. 
For more information, see the sections relating to the procedures for “leave of absence”, “study 
abroad”,  and “extension of enrollment period” separately. 

 
 
 Travel abroad   

When you travel abroad or go back to your home country except for studying at overseas 
universities, you must submit a "Notice of Travelling Abroad" beforehand. 

 
 
 GraSPP Office   

Office hours: 9:00 – 17:00 
(Except Saturdays, Sundays, holidays, the New Year holidays and the day of entrance exam)  

E-mail: ppin.j@gs.mail.u-tokyo.ac.jp  
Phone: 03-5841-1349 (same as office hours)  
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• Procedures for leave of absence  
  
If you wish to take a leave of absence, you should keep the following in mind: 
 
1.  Procedures   
If you wish to take a leave of absence, you must submit a designated application form to the GraSPP 
Office to request permission by one month before the commencement of the term in which you wish to 
take a leave of absence.  
For the criteria regarding the granting of permission for leave of absence, refer to the “Criteria for Leave 
of Absence by Students” and the “ Extent of Persons Requiring Nursing Care and Social Service
Activities Pertaining to Student Leave of Absence Standards” on the webpage regarding the rules of  
UTokyo (https://www.u-tokyo.ac.jp/en/about/rules_main.html).   
The maximum period for a leave of absence is one year. If you wish to extend the period of leave of 
absence beyond one year, you must re-apply at least two months before the expiration of your permitted 
leave of absence.  
 
(Documents required for the application of leave of absence)   

For studying (taking course) abroad Request for Leave of Absence; study plan; letter of 
acceptance or student identification from the 
foreign institution.   

For scientific research abroad Request for Leave of Absence; research/field trip 
plan (including itinerary)   

For financial reasons Request for Leave of Absence; letter of 
explanation 

For medical reasons  Request for Leave of Absence; doctor’s certificate 
Due to childbirth or childcare 
commitments 

Request for Leave of Absence; maternity record 
book (copy)  

For nursing care Request for Leave of Absence; doctor’s certificate 
For activities of social merit Request for Leave of Absence; activity plan 
For a home visit (foreign students) Request for Leave of Absence; letter of 

explanation  
 
 
2.  Leave of Absence, years required for completion and years in enrollment  
You are not allowed to take any courses during the period of leave of absence. 
In the doctoral program, the duration of leave of absence to be permitted is a minimum of two months 
but shall not exceed three years (see Article 29 of The University of Tokyo Rules on Graduate Schools). 
You should note that the period of your leave of absence will not be included in the calculation of the 
years required for completion (i.e., 3 years) and the limit on years in enrollment (i.e., 5 years). 
 
 
3.  Resumption of Study  
Once the reason for your leave of absence becomes non-existent at any time during your leave, you 
must submit a designated application form to the GraSPP Office to request permission to return to your 
studies. You must follow the same procedures when you return to school at the end of your leave of 
absence period.   
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4.  Tuition  
You are exempted from payment of tuition during your leave of absence. If you have not completed the 
leave of absence procedure on time, you should note that you could pay tuition for either the spring or 
autumn semester even if you will be absent from your studies.  
When you receive permission to return to your studies, you must pay tuition during the month in which 
you return for the entire period from that month to the end of the semester. Any tuition which has been 
paid will not be refunded.  
 
 
• Procedures for study abroad  
  
If you intend to enroll in an educational or research institution abroad for two months or longer, you 
must take the procedure for either studying abroad or taking a leave of absence. 
 
1. Study Abroad 

If you wish to study abroad under an exchange program or a double degree program based on a 
student exchange agreement with an overseas university, you must submit a designated application 
form to the GraSPP Office to request permission by the specified deadline. 
The period of study abroad will be included in the calculation of the years required for completion 
and the enrollment limit. In principle, tuition must be paid to UTokyo during your study abroad. 
However, for double degree programs, 1) tuition is paid to the destination university during the 
period of study abroad and is exempted at UTokyo if the student exchange agreement specifies the 
tuition to be paid to each destination university, or 2) tuition is paid only to UTokyo during the 
period of study abroad if the agreement specifies the tuition to be paid to each home university. The 
agreement depends on the partner school, so please refer to the notices posted on the GraSPP 
students bulletin board webpage for more details. 
 

2. Leave of Absence 
See “Procedures for leave of absence”. The period of leave of absence will not be included in the 
calculation of the years required for completion and the enrollment limit. Further, if you have 
submitted and received approval for an application for leave of absence prior to the specified 
deadline (end of February for the spring semester and end of August for the autumn semester), you 
will be exempted from paying tuition for the period of your leave of absence. If you have not 
completed the leave of absence procedure on time, you should note that you could pay tuition for 
either the spring or autumn semester even if you will be absent from your studies. 

     
If you will be taking courses which are related to your major and earning credits for those courses at a 
graduate school abroad, you may be deemed to have taken the courses at GraSPP and gain credits for 
completion of the course. For more information, see the “Completion Requirements” section.  
 
 
•  Procedures for extension of enrollment period  
 
The standard period of enrollment of the doctoral program is three years (see Article 2, Paragraph 5 of 
The University of Tokyo Rules on Graduate Schools).   
If you wish to extend your enrollment beyond this standard limit, you must submit a notice of extension 
of enrollment on or before the end of the month preceding the month for your original completion. 
(Long-term students should contact GraSPP Office for confirmation).  
It should be noted that enrollment of the doctoral program is limited to five years (see Article 27 of The 
University of Tokyo Rules on Graduate Schools).  
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GraSPP Room Use Guidelines 
 

Followings are to set general rules for students’ use of GraSPP facilities in Akamon 
General Research Building and International Academic Research Building. 
 

 Akamon General Research Building 
 

Rooms open to students / How to enter 
4th floor, Akamon General Research Building 

Name  Seats Equipment How to enter 

Student Study Room N 
Student Study Room W 

54 
30 

 
 

Locked all the time. 
To enter, touch your student ID
card onto the card reader near the
door. 

Computer Lab 24 
24 computers 
copier 

Locked all the time. 
To enter, touch your student ID
card onto the card reader near the
door. 

Discussion Space 1 
Discussion Space 2 
Discussion Space 3 
Discussion Space 4 
Discussion Space 5 

6 
6 
6 
6 
6 

 

Unlocked all the time. 

Student Locker Room   Unlocked all the time. 
Student Lounge   Unlocked all the time. 

Reflection Room 
  Unlocked all the time. 

Located inside Student Lounge. 
 

Available days for students 
Students always may use the rooms listed above. Unavailable dates will be 

announced to students in advance. 
 

Important notes for using Student Study Rooms and Computer Lab 
Keep quiet and refrain from disturbing others in the room. Set your cell phone 

and smartphone to silent mode and refrain from talking on the phone. 
Eating and drinking are not allowed in the room except for the beverage in 

spill-proof bottles. 
Do not occupy desks with your personal belongings. 
Use the room and its equipment with care. Do not damage them. 
In order to save energy, turn off all the lights, air conditioners, and computers 
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when you do not use them or leave the room. Be sure to close the windows after 
use. 

GraSPP may delegate the use of the rooms to its students as long as they take 
good care of using the rooms in an autonomous way following the notes above. 
In case students do not follow these notes and inappropriate use is found, 

GraSPP Office will limit students’ room use. 
 

How to use Discussion Spaces 
Items 2)-6) of the above “Important notes for using Student Study Rooms and  

Computer Lab” are applied.  
Contact GraSPP Student Council to reserve Discussion Space. 

 
Important notes for using Student Locker Room and Student Lounge 
Use and take good care of an approved locker with your own responsibility. 

  Eating and drinking are allowed in the Student Lounge. Use Lounge and its 
equipment with care, do not damage them. In order to save energy, turn off all the 
lights and air conditioners when you leave. 

 
 International Academic Research Building 

 
Rooms open to students / How to use 

12th Floor, International Academic Research Building 
Name  Seats How to use 

Seminar Room A 
Seminar Room B 
Seminar Room C 
Seminar Room D 
Seminar Room E 
Seminar Room F 

36 
24 
24 
24 
36 
12 

Reservation required at GraSPP Office 

 
Available days & time for students 
Students always may use the rooms listed above.  Unavailable dates will be 

announced to students in advance. 
Rooms can be used from 9:00 am to 10:30 pm. 

 
How to use Seminar Rooms 
Seminar Rooms can only be booked for GraSPP students’ study group. 
Room reservation is required at GraSPP Office. 
A student can book a room for 2 hours in principle. If the room is still available  

after his/her use on the day, he/she can extend the time of use. 
GraSPP’s courses and events have priorities of using the Seminar Rooms. Even if 
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the room was booked by a student in advance, his/her reservation might be 
re-arranged by GraSPP when needed. 

 
Important notes for using Seminar Rooms 
Eating and drinking are not allowed in the room except for the beverage in  

spill-proof bottles. 
Use the room and equipment with care. Do not damage them. 
In order to save energy, turn off all the lights and air conditioners when you do 

not use them or leave the room. Be sure to close the windows after use. 
In case students do not follow these notes and inappropriate use is found, 

GraSPP Office will limit students’ room use. 
 

 Faculty of Medicine Building 1 
*Facilities for GraSPP PhD students only 

 
Rooms open to PhD students / How to use 
2nd Floor, Faculty of Medicine Building 1 

Name  Equipment How to enter 

Student Study Halls Personal desk and bookshelf 
Locked all the time.  
A passcode is required to enter. 

Student Lounge A copier 
Locked all the time. 
A passcode is required to enter. 
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