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Automatic Certificate Issuance for Students

The types of certificates that can be issued through the certificate issuance service
applied for via UTAS have increased from mid-March 2026.

Certificate of Certificate (Expected
Program Completion Program Completion)

Academic
Transcript

JR Student
Discount Coupon

Certificate of
Enrollment

Certificate Machine s UTAS P Certificate Issuance Service

*Application is not available between 0:00 AM and 6:00 AM

*15 existing issuing machines in each faculty, graduate school

(1] Log in with your UTokyo Account from
the issuing machine screen

9 Menu P Certificate Issuance Service *Email address confirmation is required only on your first login.
9 Select the types and number of 9 Select where to output the certificate (@ printinginschool * @ convenience store )

certificates you would like O select the types and number of certificates you would like

@ Obtain a number (@in-school print number * @ Print reservation number or User number )

Campus tificate
- WERT =
S o et s o ge .
f—— Certlflcate Prl nter * Printing fee (60 yen/page) is required
* )R Student Discount Cards cannot be issued through convenience store printser.

Co-op store N0.2  (weekdays 10:00-19:00) @7-Eleven @ Printing P> Net Print

P> Print reservation number P> Next P Start
Co-op store in Yayoi section ( Weekdays 10:00-17:00)
Fam @ Printing P> Network Print

KCP North Bldg. (weekdays 09:00-18:30) FamilyMart P User number P Next P> Start
m Co-op Food shop  (weekdays 11:00-18:00)

© Output from the issuing machine

Multi-copy machines
at convenience stores

LAwsoN | O network print

P User number P> Document print P> Next P Yes

Lawson
* |n case of a machine malfunction, @ Enter the “In-school print number”
please contact the academic affairs section of 0 Output *Print deadline: within 7 days e Output *Print deadline: within 7 days
the department where the machine is located.
*There are plans to reduce the scale of operation * |n case of a machine malfunction, I case of a machine malfunction,

in the future. please contact the Co-op counter. please contact the convenience store staff,




Location (Hongo) As of March 2026

#*¢The operating hours shown on this map are subject to change.

Please make sure to check notices or announcements from the faculty or
graduate school where the certificate issuing machine is installed before
using a machine.

Hongo Campus

Student Subpoqt/r(jente

1s t flo \v O

4 7:00]

\““ '// <For K:td@%wumuﬁt,cam Only>»

A l ) FacI]H:y of Science o T 11 By
Bldg. 1 (East) VvV
y 1st floor L :
eekdays 8:30-20: 00] & Facul: Medmme Faculty of Pharmaceutical
' / O ~ - Sciences Bldg.
[ [ 1st floor, ! DQ 1st floor

. [Weekdays 9: 00/—11:‘@)} [Weekdays 9:00-17:00]

o

y,

e ' Facu ty o Englneeg\

Blde. 8.
Co-op Store \ Lo m =
in the Yayoi Section i;weﬂayﬁ Bofﬁqmr

B1 floor e =
sokdays 10:00-17:001 . (] 00 D

), T—.

| ”D @i‘ e .Qﬁj - @%

Economics Research Bl
5th floor
[Weekdays 9:00-17:0

Kasuga Gate

Faculty of Science
Bldg. 2
1st floor
[Weekdays 8:30-20:00]
*Users must enter the building

“[Wédk ys g II;I/GSII Main Building

F Lh |—0(I)1L]— —EWeekdays g&)ﬂfﬂ((}ﬂ ,:L
PN

{5 ) D /through the entrance on the
dis LU i v o710 o U o GaLe—_ et
No selmon [Gate] N|sh|kata Gate Main Gate Akamon [Gate]) International Academic |
- Faculty of Education Research Bldg.
Ist floor 13th floor
[Weekdays 9:00-17:45] pu——" [Weekdays 9:00-17:00]
3 The yellow icon above indicates the “Certificate Machine”. Students can use any machine regardless ¢ The green icon above indicates "Campus Issued UTAS Certificate Printers”.
of their department or faculty. The numbers in [] indicate the operating hours of the machines. 2 Prior application for on-campus issuance via UTAS is required.

3¢ Please consult the academic affairs office of your department for information on available certificates. ¢ Please enter your “In-school Print Number" to start.
3¢ A UTokyo Account is required to use this service. ¢ JR Student Discount Certificates can be issued up to 10 times in one
3 If you forget your password or other login information, please contact the office of your department. academic year.

Student discount certificates are notintended for use as a personal privilege of individual students but rather for the aim of reducing the financial burden of education and contribute to the advancement of school education. They may be used only when travel is deemed necessary for the
following purposes: [Scope of Permitted Uses for Student Discount Certificates] Returning home for vacation or personal matters; Attending regular educational activities such as laboratory work, practical training, face-to-face classes at schools offering correspondence education, and
examinations; participating in special educational activities approved by the school or extracurricular educational activities related to physical education and culture; taking entrance examinations for employment or further education; participating in visits or events deemed appropriate for
academic purposes by the school; receiving treatment for injury or illness or addressing other issues hindering academic progress; accompanying parents/guardians on travel.



Location (Komaba, Kashiwa) s of March 2026

#¢The operating hours shown on this map are subject to change.
Please make sure to check notices or announcements from the faculty or
graduate school where the certificate issuing machine is installed before
using a machine.

\

e

Komaba Campus

—— | =

Transdisciplinary

3 ﬁ Sciences, GSFS e el : :
1st floor ;[ == " Co-op Food She
| [Weekdays &?0—18:00] vopaf — °°t g‘;oor P

Main Entrance

U

Kashiwa Campus

I o

=
=/

Bairin Gate

= A

Administration Office
1st floor
[Weekdays 8:30—1§:30]

[ _D{fﬁ:JD

D E Main Gate

=

Sakashita Gate

Komaba-todaimae Sta.

3 The yellow icon above indicates the “Certificate Machine”. Students can use any machine regardless
of their department or faculty. The numbers in [ ] indicate the operating hours of the machines.

3 Please consult the academic affairs office of your department for information on available certificates.

3¢ A UTokyo Account is required to use this service.

X If you forget your password or other login information, please contact the office of your department.

$¢ The green icon above indicates "Campus Issued UTAS Certificate Printers”.

3% Prior application for on-campus issuance via UTAS is required.

X Please enter your “In-school Print Number" to start.

% JR Student Discount Certificates can be issued up to 10 times in one
academic year.

Student discount certificates are notintended for use as a personal privilege of individual students but rather aim for the aim of reducing the financial burden of education and contribute to the advancement of school education. They may be used only when travel is deemed necessary for the
following purposes: [Scope of Permitted Uses for Student Discount Certificates] Returning home for vacation or personal matters; attending regular educational activities such as laboratory work, practical training, face-to-face classes at schools offering correspondence education, and
examinations; participating in special educational activities approved by the school or extracurricular educational activities related to physical education and culture; taking entrance examinations for employment or further education; participating in visits or events deemed appropriate for
academic purposes by the school; receiving treatment for injury or illness or addressing other issues hindering academic progress; accompanying parents/guardians on travel.
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